AIMUHUCTPALINA ECUIVIEBCKOI'O CEJIBCKOI'O INIOCEJIEHHUSA
KOJIbYYTUHCKOI'O PAMOHA BJAJJUMHUPCKOM OBJACTH
ITOCTAHOBJIEHHUE

Ot 16.11.2022 Ne 56

06 ymeepoicoeHur aOMUHUCMPAMUBHO20
peanamenma no npeodocmasienuio
MyHuyunanonou ycayeu «llepesoo scunozo
nomewjenuss 8 Hedcuioe nomeujeHue u
HeJNCUN020  NoMewjeHus 8  Jicuioe
nomeujeHue»

C uenblo TMOBBIICHHUS KAadyeCcTBAa HCIOJIHEHUS W JOCTYIIHOCTH pe3yJbTaTOB
MPENIOCTABICHUS MYHUIIMIAIBHOM YCIYTH, CO3JaHusi KOMMOPTHBIX YCIOBHHM IS
YYaCTHUKOB OTHOIIECHUH, BO3HUKAIOIIMX IMPU MPEIOCTABICHHUH MYHULIHUIIAIBHOM
yCIyrd, B cOOTBeTCTBUU ¢ DeaepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®d3 «O06
OpraHu3allid TPEJOCTABICHUS TOCYAAPCTBEHHBIX W MYHUUUINAIBHBIX  YCIYI»,
nocta”oBiienueM [IpaButennsctBa Poccuiickoit @eneparuu ot 20.07.2021 Ne 1228 «O6
YTBEPKJICHUU TPaBUJ pa3paOOTKUA U YTBEPKIACHUS aIMUHUCTPATHUBHBIX PETJIaMEHTOB
MPEOCTaBICHUS TOCY/IapCTBEHHBIX YCIYT, O BHECEHUU U3MEHEHUN B HEKOTOPHIC AKThI
[IpaButenscTBa Poccuiickoit Penepanuy U NpU3HAHUU YTPATUBIIMMH CHITY HEKOTOPBIX
aKTOB W OTHEIbHBIX MOJOXeHU akToB lIpaButenbctBa Poccuiickont ®enepanum»,
PYKOBOJICTBYSICh YCTaBOM MYHUIIUNAIBHOTO OOpa3oBaHus EcuriieBckoe cenbekoe
noceseHue, aIMUHUCTpas ECUIIIIEBCKOTO CEJIbCKOTO MOCEIECHUS MOCTAHOBJISIET:

1.  VYrTBepauTe aOIMHUHHCTPATUBHBIA  PEMVIAMEHT IO  IPEAOCTABIEHUIO
MyHULMNAIBHON yciyru «llepeBoa KUIOro MOMELIEHUS B HEXKUIOE MOMELIEHUE U
HEXKUJIOTO MOMENICHUSI B JKWJIOE MOMEIIEHUEY, COTJIACHO MPWJIOKEHHS K HACTOSIIEMY
MOCTAaHOBJICHUIO.

2. KoHTpoIib 32 UCTIOJTHEHUEM HACTOSIIIETO TTOCTAHOBIIEHHUSI OCTABJISIIO 32 COOO.

3.Hacrosimee mocTaHOBiEHHE BCTyHmaeT B CHWIYy €O JHA OQHUIIMAIHLHOTO
OIyOJIMKOBAHUS U TOJJICKUT OIMyOJUKOBaHUIO (0OHAPOJOBAHMIO) HA OQHUIIMATHEHOM
canre aIMUHHUCTpALIUU Ecunesckoro CEJIbCKOTO [OCEIECHUSA
http://esiplevo.kolchadm.ru.

['maBa amMuHHUCTpaLU

EcuruieBckoro cesbCKoro noceieHus E.B. Kpar



YTBepxkaeH
IIOCTAHOBJICHUCM aIIMI/IHI/ICTpaI_II/II/I

EcHIuieBCcKoro cenpbcKoro moceaeHus
or 16.11.2022 Ne 56

AJIMUHUCTPATUBHBIN PETJIAMEHT NPEJTOCTABJIEHUSA
MYHULUIAJBHOM YCAYT'U «([IEPEBO/I ’)KUJIOI'O IOMEIIEHUS B
HEXWJIOE HOMEIIEHUE U HEKUJIOT'O IOMEINEHUA B ’KUJIOE
HOMEIIEHHUE»

1.00mueno10xeHus
1. IlpeameTrperyaupoBaHUsSaIMUHUCTPATUBHOT OPETIaMEeHTa.

AJIMUHUCTPATUBHBIA PETJIAMEHT MPEIOCTABICHHUSI MYHHIIUIAIBHON YCIyTH
«llepeBox KWJIOr0 MOMEMIEHUSI B HEXKWIOE IMOMEIICHUE U HEXUIIOIO MOMEIICHUS B
KUJIOE  TIOMEIIEHUe»  (Jajnee  COOTBETCTBEHHO-aMUHUCTPATUBHBIA  PErJIaMEHT,
MyHULIMNANbHAS yCIyra) YCTAHABIMBAECT TMOPSAJOK M CTaHAApPT MPEeJOoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

AJMUHHUCTPATUBHBIN PETJIAMEHT OTPEACISICT MOPSIOK, CPOK M MOCIEIOBATEILHOCTD
BBITIOJIHCHHUST aIMUHUCTPATUBHBIX TPOIEIYp IO MPEIOCTABICHUIO MYHHIIMITATBEHON
YCIIyTH, TpEOOBaHUS K MOPSAAKY UX BBITOTHEHHS, B TOM YHCIIE OCOOCHHOCTH BBITIOJTHEHUS
aIMUHUCTPATUBHBIX TIPOLEAYP B OJIGKTPOHHOM ¢dopme, a TakKe OCOOECHHOCTH
BBITIOJIHEHUST aJIMUHHCTPATUBHBIX TMPOIEAYP B MHOTO(YHKIIMOHAIBHBIX IIEHTpax
MPEIOCTaBIIEHUsI TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX yciuyr(nanee— MOILI), dbopmbl
KOHTPOJISL 3a MPEJOCTABICHUEM MYHUIIUIAIBLHON YCIyTH, J0CyAcOHbIN(BHECYACOHDIN)
MOPSIJIOK  OOKaNOBaHUsI pelIeHuid u JedcTBuil  (0e3neicTBUil) opraHa MECTHOTO
caMOYTIpaBJIeHUs, JOHKHOCTHBIX JIMIl OpraHa MECTHOTO CaMOYIpPaBlIeHUs, PAaOOTHUKOB
MOII.

[IpaBoBbIE OCHOBaHHMsI TMPEIOCTABICHHUS MYHHUIMNAIBHOM YCIYyTH 3aKpEIUICHbl B
[Tpunoxxenuu Ne2 k HacToAIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY.

Kpyr 3aaBurenei.

MyHununanbHass — yciyra MpelocTaBiseTcs COOCTBEHHUKY TIOMELICHHS B
MHOTOKBapTHPHOM JOME HJIM YIIOJJTHOMOUYEHHOMY UM JIMLY (Jajnee- 3asBUTEb).
TpebGoBaHUAKIOPATKYUHPOPMUPOBAHUSONPEIOCTABICHUMMYHUIIUTAIBHOMYCITYTH.

Nudopmanus o mOpsAAKE W YCIOBUSX HHPOPMHUPOBAHUS IPEIOCTABICHUSA
MYHULIANAIBHON YCIYTH IPEAOCTABISAETCS:
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CrneuranucToM yIMOJHOMOYEHHOTO OpraHa Ipd HEMOCPEJICTBEHHOM OO0pallleHuu
3asBUTENISI WJIM €ro TMPEICTaBUTENS B YIOJHOMOYEHHBIM OpraH WIH MOCPEICTBOM
TeaeOHHOM CBSI3M, B TOM YHCJIE IyTEM pa3MeIleHUs Ha OQUIMAIBHOM calTe
YIOJIHOMOYEHHOTO opraHa B UH()OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHON
cetu«lHTepHETY(NaNee- OPUIIMANTBHBIA CAUT YIIOJTHOMOUYEHHOTO OpraHa);

NyTeM pa3MeleHus B ¢eaepaibHON rocyJapCTBEHHON MHGOPMAIMOHHON CHUCTEME
«EauHplii mopTanm rocylapCTBEHHBIX W MYHHUIMNAIBHBIX YCayr ((QyHKIuil) (mamee-
EIIT'Y);

NyTeM  pa3MELIEHWs Ha  PErHOHAJbHOM  MOpTaj€ TOCYJAapCTBEHHBIX U
MyHUIMOANBHBIX yciuyr (nanee- PIIIY), B ciywae ecnu Takoil mopran co3daH
UCTIOJTHUTENbHBIM ~ OPraHOM  TOCYJapCTBEHHOM BIAacTH CcyOBekToB Poccuiickoi
denepauuu;

NyTEeM pa3MeIleHuss Ha UHPOPMAIMOHHOM CTEHJE B MOMELIEHUH YIOJIHOMOYEHHOTO
oprasa, B ”HGOpPMaIlMOHHBIX MaTepHanax(Opomtopbl, OyKIETbI, TUCTOBKH, TAMATKH);

OyTeM MyOJUKAalUUU HHPOPMAIMOHHBIX MAaTepUaJOB B CPEICTBAX MAacCOBOH

uHdopmaIuy;

IIOCPEICTBOM OTBETOB Ha MHCbMEHHBIE OOpaICHMS;

corpyaHukom otaena MO®PL[ B cooTBEeTCTBMM C MyHKTOM 6.3 HacTOSALIEro
aJIMUHUCTPATUBHOTO PErJIAMEHTA.

OTtBeT Ha Tene(pOHHBII 3BOHOK JIOJDKEH COAEpKaTh MH(OPMAIMI0 O HAUMEHOBAHHUH
opraHa, B KOTOPbIM oOpaTuics 3asiBUTENb, (haMIINIO, UMs, OTYECTBO (TIOCJIEIHEE - TIPU
HAJIMYMHM) W JOJDKHOCTh CHEIHUANINCTA, MNpUHABLIErO TenedOoHHBIM 3BOHOK. Ilpu
HEBO3MOKHOCTH TPUHSBILIETO 3BOHOK CHEIUAINCTa CAMOCTOSITEIbBHO OTBETHTh Ha
MOCTaBJICHHBIE BOMPOCHI TEJIEPOHHBIM 3BOHOK MEpeajpecoBbIBACTCS (IMIEPEBOIUTCS) Ha
Jpyroe JOJDKHOCTHOE JIMLO WIM OOpaTHUBLIEMYCS TpakJaHWHY COOOIIAeTCs HOMEp
TenedoHa, Mo KOTOPOMY OH MOXKET MOJTYyYUTh HEOOXO0AUMYIO HH(POPMAIIHIO.

B ciydae mocTymieHusi OT 3asBUTENST OOpallieHus B MUCHMEHHOW (DJIEKTPOHHOM)
dbopme OTBET HaOOpallleHHEe HAMpPAaBISIETCS TAKKE€ B MUChbMEHHOM(JIEKTPOHHOM) dopme
He no3aHee30 KajneHAapHBIXAHEHW co JHs perucrpanuu oOpameHus. [Ipu HanmpaBieHun
OTBETa YKa3bIBaeTCs JOJKHOCTh JIMLA, MOIMUCABIIErO OTBET, a TaKkkKe (haMuius, UM,
OTYECTBO (TIOCTIeIHEe- IPU HAIWYMH) U HOMEp TesiehoHa UCTIOIHUTENSL.

CnpaBoyHas uH(poOpMaIlsi 0O MECTOHAXOXKIEHUH, Tpaduke paboThl, KOHTAKTHBIX
TenedoHax yNOJHOMOUYEHHOIO OpraHa, aJpece 3JE€KTPOHHOU MOYThl YIIOTHOMOYEHHOTO
opraHa pasmelieHa Ha o(UuIaIbLHOM caiiTe yrnoJiJHoMoueHHoro oprana, EINTI'Y, PIIT'Y.

CnpaBouyHass uH(MOpManuss O MECTOHAXOXACHUH, Tpaduxke padOThl, KOHTAKTHBIX
tenedonax MO®ILI, agpece snekTponHor nmoursl M®I] pazmenieHa Ha oduIMaIBLHOM caiiTe
MOII.

2. CTaHaapT npeaocTaBjieHUs MyYHUIIUNIAJIBHOH YCJIYyTH
HaunMeHnoBaHre MyHULIMTIAIBHON YCIIYTH.
HanMeHoBaHME MYHHMIMNAIBHOM YCIYTHM- NEPEBOJ JKUJIOTO IOMEIICHHS B HEXKUIIOE
ITOMEIIECHUE U HEKUIIOTO TIOMEIIEHHS B )KHIIOE TIOMEILIEHNUE.

HanmMeHnoBaHue opraHa, NpeIOCTaBISIOIEIO0 MYyHUUUINAIbHYHO ycayry. OpraH
MECTHOT'O CaMOYIIPaBJICHUS.

M®II yyacTByeT B IpeIOCTABICHUM MYHULIMIIAIBHOMN YCIYT'Y B YaCTH:

NudopmupoBanus no Borpocam NpeoCTaBICHUS] MyHUIIUTAIBHON YCIIyTH;

[Ipuema 3asBA€HUMI W  JAOKYMEHTOB, HEOOXOAUMBIX [JIsi  IPEIOCTaBICHUS
MYHULIUNTAIBHON YCITYTH;
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- BBIJIAYUPE3yJIbTATAIIPENOCTABICHUSMYHULIIMIIAIIBHON Y CITYTH.

B mpenocraBiieHMH MyHUIMIAIBHOW YCIYI'M B paMKaX MEXBEIOMCTBEHHOTO
MH(POPMAILMOHHOTO B3aMMOJICUCTBUSA y4acTByeT DenepanbHas ciyx0a
roCyJlapCTBEHHOM pPETUCTpaluu, KajgacTpa U Kaprorpaduu, denepanbHas HaJIOroBas
city’k0a, Crnenualn3upoBaHHbIE TOCYJApCTBEHHbIE M MYHMIMIIAJIbHBIE OPraHU3aLun
TEXHUYECKON UHBEHTAPHU3ALINH.

3asgBUTENL B NpaBe MOAATH 3adBJICHHE O MepeBoje nomemeHuss yepe3 MOI[ B
COOTBETCTBHM C COIIALIEHUEM O B3aumoueucTBuu mMexay MOPL[ n yrnmoasHOMO4YeHHBIM
OpraHoM, MOYTOBBIM oOTIpaBieHueM win ¢ nomouisio EINY, PIIT'Y mo ¢opme B
cootBeTcTBMHU C [Ipritoxxennem Ne2 K HacTOAMEMY aMUHUCTPATUBHOMY PETIIAMEHTY.

3anpemiaercss TpeOOBaTh OT 3asABUTENSI OCYIIECTBICHHS ACUCTBUNA, B TOM YHCIE
COTJIACOBAaHUM, HEOOXOAUMBIX JUIsl MOJYyYEHUS MYHULUIAIBHON YCIyTM M CBSA3aHHBIX C
oOpallleHueEM B HHBIETOCYAApCTBEHHbIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpaBJICHUS,
OpraHM3aliM, 3a MCKIIOYCHUEMIIONYUYECHUSA YCIYyr, BKIIOYEHHBIX B IIEPEYEHb YCIYT,
KOTOpbIE  SIBJISIIOTCA ~ HEOOXOJUMBIMM U OOSI3aTENIBHBIMM Il IPEJOCTaBICHUS
MYHULIAIIAIBHON YCIIYTH.

Onucanue pe3ynbrara NpeJoCTABICHNS] MyHULIUIIAIBHON YCIIyTH.

Pe3ynbTaToM mMOpenoCTaBiICHUS MYHUILUNAIBHOW YCIYTH SBJSIETCS TPUHATOE
YIOJITHOMOUYEHHBIM OPTraHOM PEIICHHE O MEPEBOJEC WM 00 OTKa3e B IMEPEBOJIC JKUIIOTO
MOMEIIEHUS B HEXKUJIO€ TTOMEIICHUE U HEKUIIOTO MIOMEIICHUS B KUJIOE TTIOMEIIEHUE.

dopma yBeIOMJIEHUSI O TiepeBojie (OTKaze B TMEPEBOAE) KUIOro (HEXKHUIIOTO)
MOMEIIECHUST B HEXUJIoe (KUJIOE) TMOMEIICHUE  yTBEpXKACHA  IOCTAaHOBJIECHUEM
[IpaButensctBa Poccuiickoit ®eneparuu ot 10 aBrycra 2005 Ne 502 «O6 yTBepKaeHUH
dbopMBI yBEIOMIIEHHUS O TepeBojie (0TKa3e B MEPEBO/IC) JKMIIOTO (HEKUJIOTO) MOMEIICHUS B
Hexunoe (kuinoe) nomenieHue» ([lpunoxenune Ne 3 k HacToseMy aJIMHUHUCTPATUBHOMY
pErJIaMeHTy).

Pesynbrat mpenoctaBieHuss MyHUITUTIATLHON YCIYTH MOKET OBITh MOJTyUCH:

-B YNOJHOMOYEHHOM OpraHe€ MECTHOTO CaMOYIMpaBlICHUS Ha OyMakKHOM
HOCHTEJIE TIPH JINYHOMOOPAIIICHNH;

- B M®I] Ha OymMa)XHOM HOCUTENIE IPHU JTUYHOM OOpAILEHUH;

- IOYTOBBIM OTIIPABJICHUEM;

-Ha EIII'Y, PIII'Y, BTOM unciie B (hopMe JIEKTPOHHOTO IOKYMEHTA, MOAMMCAHHOTO
AIEKTPOHHOM MOIIHUCHIO.

Cpok mpenocTaBiIeHUs MYyHULHNAIBHOW YCIIYyTHM, B TOM YHCIE C y4ETOM
HEOOXOJMMOCTH OOpaIlleHUs] B OpraHU3allud, Y4YacTBYIOIIUE B MPEIOCTABICHUU
MYHULIMIIAIBHOU YCIIyTH.

YHomIHOMOYEHHBI OpraH NPUHUMAET pELICHHE O TMepeBoje WM 00 OTKa3e B
IIEPEBOJIE KUJIOTO ITOMEILEHHS B HEKMIIOE TOMELIEHNE U HEKWIIOTO TIOMEIIEHUS B JKUIIOE
MOMEIIECHHUE HE MO3/IHEee YyeM uepe3 45 THel co IHS NPEeICTaBICHUS B yKa3aHHbIA OpraH
JIOKYMEHTOB, 00513aHHOCTD IO MPEACTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIIS.

B cayuae nomaun nokymentoB B M®I] cpok mpegocraBieHus MyHULMIAIbHOU
YCIYyTU UCYHUCISIETCS CO JHS MOCTYIUICHUS B YIOJHOMOYEHHBIA OpPraH JOKYMEHTOB W3
M®II.

B cnyuae momaum nokymentoB uepe3 EIIY, PIII'Y cpok mnpenocraBieHus
UCUYUCIISIETCS. CO JHS TMOCTYIUIEHHS B YIOJHOMOYEHHBIH OpraH JOKYMEHTOB.



Hampasnenue npunsateix Ha EIIIY, PIII'Y3asBinenuit u TOKyMEHTOB OCYILIECTBIISETCS C
UCIIOJIb30BaHUEM eAUHON CUCTEMBI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICHCTBUS U MOJKJIOYEHHON K HEM PErMOHAIBHON CUCTEMBI MEKBEIOMCTBEHHOTO
ANEKTPOHHOTO B3aWMOJICHCTBUSI.

[IprocTaHOBIIEHHE NPENOCTABICHUS MYHHUIUIIAJBHONW YCIYTH 3aKOHOJIATEIbCTBOM
Pocculickon ®@enepanuy He IPEAYCMOTPEHO.

Cpoxk  BbIIAQUM  JOKYMEHTOB,  SBJSIOIIUXCS  PE3yJbTAaTOM  MPEAOCTaBICHUS
MYHUITUTIAJTLHOW YCIYTH, HE TIO3HEE YeM uepe3 3 padounx JHS CO THS MPUHSATHS PEIICHUS
B COOTBETCTBUU C MyHKTOM 3.1.3 HAcCTOSIIIIEr0 aIMHHUCTPATUBHOTO PETJIAMEHTA.
HopmaTuBHBIE TPABOBBIE AKThI, PETYIUPYIOIINE TPEAOCTABICHNE MYHUIIUNIATBHON YCIIYTH.

[lepeyeHb HOPMATHBHBIX IIPABOBBIX aKTOB, PETYIUPYIOUIUMX MPEAOCTABICHUE
MYHUITUTIATBHOMYCIYTH (C YKa3aHHEM WX PEKBU3UTOB U MCTOYHUKOB OQPHUIIMATHLHOTO
OIyOJIMKOBaHUsI), pa3Mellaercs HaoPUIMaIbHOMCANTE YIOJIHOMOYEHHOTOOpraHa,
HaEIIl'Y, PIIT'Y.

YOTHOMOYEHHBIH OpraH OOecleYruBaeT pa3MENIeHUE M aKTyaJu3aluio TMepeyHs
HOPMAaTUBHBIX IPABOBBIX AaKTOB, PETYJIHPYIOIIHNX MPEIOCTABICHUE MYHHUIIMIAIbHON
yCIIyTH, Ha CBOeM O(UIIUATILHOM CalTe.

HcuepnpiBaromuyii nepeyeHb JOKYMEHTOB, KOTOPBIE 3asBUTENb TOJIKEH MPEACTABUTD
CaMOCTOSITEIbHO, M JIOKYMEHTBI, KOTOpPBIE 3adBUTENIb B IIPaBE IMPEIACTABUTH IO
COOCTBEHHOW WHUIIMATUBE, TaK KaK OHHU TMOJJIeKAT TPEACTaBICHUIO B paMKax
MEKBEJOMCTBEHHOTO MH()OPMAIIMOHHOTO B3aUMOJIECHCTBUSI.

UcuepnibiBatonuii  mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX TSt
MPEIOCTABJICHNS] MyHULIMTIAIBHOW YCITYTH.

HcuepnpiBaronuii  mepeueHb JOKYMEHTOB, HEOOXOIUMBIX Il TPEIOCTaBICHUS
MYHULIMNAIBHON  YCIYTHM, KOTOpBIE 3asiBUTENb MPEACTABIAET CaMOCTOSATEIBHO B
YIIOJJTHOMOYEHHBIN OpraH:

1) 3agBi€HUE O NEPEBOIE MOMEIICHUS;

2) IPaBOYCTAHABIIUBAKOIIME JOKYMEHTBHl Ha IIEPEBOAMMOE I[OMELICHUE
(MOTMHHUKY WJTM 3aCBUJICTEIILCTBOBAHHBIC B HOTAPUATILHOM TOPSIIKE KOTIHH);

3) MJIaH MEePEeBOUMOTO MTOMEIIEHHS C €r0 TEXHUYECKUM OMKMCAHUEM (B Ciydae, eciu
MEPEBOAUMOE  TOMEIICHUE  SABJISETCS  JKWIbIM, TEXHUYECKHMA MMAcmopT TaKOro
MOMEIICHHUS);

4) TOATaXKHBIN TUIaH JOMa, B KOTOPOM HAaXOJUTCS IEPEBOAMMOE ITOMEIIEHNUE;

5) HOATOTOBJCHHBIN ¥ OGOPMIICHHBII B YCTAHOBJIEHHOM TOPSJKE IPOEKT
nepeycrpoiicTBa U (WIKM) NEPEryIAaHUPOBKU MEPEBOAMMOrO MOMeIlleHus (B ciiydae, ecliv
NepeycTpocTBO U (MJIM) NEperiaHupOBKa TPeOyroTCs [Uisl 00ecreueHrs UCIOIb30BaHuUs
TaKOTO MOMEIIEHHUS B KaU€CTBE KUJIOTO WIIH HEXKUIOTO TOMEIIEHUSA);

6) MpoTOKOJ ~ 00mero  coOpaHuss  COOCTBEHHHMKOB  TIOMCIICHMA B
MHOTOKBAapPTHPHOM JIOME, COJEpIKAIMi pelIieHne 00 WX COTJIaCMU Ha TEepPEeBOJ]
YKAJIOTO TOMEIIECHUS B HEKUIIOE IIOMEIIECHHUE;

7) coryiacue KaKJ0TO COOCTBEHHHMKA BCEX MOMEIICHWM, MPUMBIKAIONUX K
MIEPEBOAMMOMY IOMEIIEHUIO, Ha IME€PEBOJ >KWIOTO IIOMEIICHUS B HEXWIOE
IIOMEILLEHHUE.

B cnyuwae nanpasnmenusa 3assiienus mnocpeactsom EINIY, PIITY, ceenenus us
JIOKYMEHTA, YIOCTOBEPSIOIIET0 JIMYHOCTh 3asBUTENS, MpPEACTaBUTENS (DOPMUPYIOTCS
Opy TMOATBEPKIECHUM Yy4deTHOM 3amuicu B EjauHoil cucreme uaeHTU(UKAUU U
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ayTeHTU(PUKALUU U3 COCTaBa COOTBETCTBYIOLIMX JAHHBIX YKa3aHHOW yYETHOM 3alucH
MOTYT OBITh IPOBEPEHBI IMyTEM HAIpaBJICHUS 3alpoca C HMCIOJb30BAaHUEM CHUCTEMBbI
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJECHCTBHS.

Bcenywae, ecnu 3asBiI€HUME NONAETCS YEpe3 NPEACTABUTENA 3asiBUTENSA, TaKkKe
MPEACTABIACTCS JOKYMEHT, TOATBEPXKIAIOIIUNA TOJHOMOYMS HAa OCYILIECTBICHUE
JICUCTBUM OT WMMEHHM 3asBUTENsl. B KauecTBe JOKYMEHTA, MOJITBEPKIAOIIETO
MOJJHOMOYHMSI Ha OCYILIECTBICHUE JCHCTBUA OT HWMEHU 3aiABUTEIS,, NPEACTABUTEIb
3asIBUTENIS B IIPABE MPEACTABUTD:

-0)OpMIICHHYI0O B COOTBETCTBHHM C 3aKOHOAATelbCcTBOM Poccuiickoit deneparm
JIOBEPEHHOCTD (7151 (PU3MUECKUX JIUIT);

- 0(hOpMIIEHHYIO B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoit denepanun
JIOBEPEHHOCTh, 3aBEPECHHYIO IE€YAThIO 3asBUTENA WU MOJNHCAHHYI) PYKOBOIUTEIEM
3asIBUTENS WM YIOJTHOMOYEHHBIM 3TUM PYKOBOJMUTENIEM JIMLIOM (ISl IOPUIMYECKUX
JIUIT).

B ciyuae, eciin 3asBJI€HHUE MOAAETCA Yepe3 MPEACTABUTENS 3asBUTENS ITOCPEICTBOM
EIITY, PIII'Y,u noBEpEeHHOCTh IPEACTABUTEIIS 3asIBUTEIISI U3TOTOBIICHA B JIEKTPOHHOU
dbopme, Takas JOBEPEHHOCTh JOJKHA OBITH TOJMKUCAHA BJICKTPOHHOW MOJAIMKCHIO,
TpeOOBaHMs K KOTOPOM yCTaHABIMBAIOTCS 3aKOHOAAaTeNbcTBOM Poccuiickoit denepanuu,
PEryJIMPYIOIIMM OTHOIIEHHUS B 00JIACTU UCTIOIB30BAHUS 3JIEKTPOHHBIX MOIAMUCEH.

YnocTtoBepeHHas, COBEpPIICHHAs WJIA BbIAAHHAs HOTAPUYCOM JIOBEPEHHOCTH
MPEACTaBUTEINS 3asBUTENS B AJIEKTPOHHOU (DOpPME JOHKHA COOTBETCTBOBATH TPEOOBAHUSIM
cratb  44.2 OcHOB 3akoHomarenbcTBa Poccuiickonn @enepanuu O  HOTapuare
otl1derpansi1993ronaNe4462-1.

3asBUTEIb BIIPABE HE MPEICTABIATH JOKYMEHTHI, IPEAYCMOTPEHHBIE B TOATYHKTAX
3,4 mynkta 2.6.1, a Takke B cllydae, €CJIM MPaBO Ha TMEPEBOJUMOE TMOMEIIECHUE
3apEruCTPUPOBAHO B ENMHOM rocyaapCTBEHHOM PEECTPE HEABUKMMOCTH, JTOKYMEHTBHI,
MPEIyCMOTPEHHbIE TOJAMYHKTOM 2 TmyHKTa 2.6.1 Hacrosimero aaMHHHCTPATUBHOTO
peryiaMeHTa.

JIokyMeHTBl (MX KOMWW WJIM CBEIICHHUS, COJEpKalluecs B HUX), yKa3aHHbIC B
noanyHkrax 2,3,4 mnyHkra 2.6.1 HacTOSAWEro aIMUHHCTPATUBHOIO pErjiaMeHTa
3alpallnBalOTCSl YIOJHOMOYEHHBIM OPraHOM B TOCYJIapCTBEHHBIX OpraHax, OpraHax
MECTHOTO CAaMOYNPABJICHUS W TOJBEAOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHaM WJIA
OpraHaM MECTHOTO CaMOYMPAaBICHUS OpPraHu3alUaX, B PACIOPSIKEHUH KOTOPBIX
HAXOJATCS YKa3aHHbBIC JIOKYMEHTBI, €CJIW 3asBUTEJIb HE TNPEACTABUIN YKa3aHHbBIC
JIOKYMEHTBI CAMOCTOSITEIIHHO.

B coorBerctBuu ¢ mnyHktoM 3 crtatbu 36 JKunungHoro kojaekca Poccuiickoit
@denepalvd yMEHBIICHHE pa3Mepa OOIIero HMMYIIECTBA B MHOTOKBAPTUPHOM JIOME
BO3MOYKHO TOJBKO C COTJIACHS BCE€X COOCTBEHHUKOB IMOMEIIEHUN B JAHHOM JIOME MTyTEM
€ro peKOHCTPYKIHUH.

B coorBerctBun ¢ myHkTtoM 2 ctatbu 40 JKunumiHoro kojaekca Poccuiickoit
denepanuu, €cld PEKOHCTPYKIHUS, NEPEeyCTpOMCTBO U (WJIM) TMEperuiaHupOBKa
MOMEIICHU HEBO3MOXKHBI 0€3 TMPUCOSAMHEHUS K HHUM YacTH OOIIEro MMYIIeCcTBa B
MHOTOKBAapTUPHOM JIOM€, Ha TaKU€ PEKOHCTPYKLHIO, MEpPEeyCTPOMUCTBO U  (WJIH)
MEPETUTAHUPOBKY TMOMEIIEHUN JOJKHO OBITH MOJIYYEHO COTJacHe BCEX COOCTBEHHUKOB
MMOMEIIEHN B MHOTOKBAPTUPHOM JOME.

YHOJHOMOYEHHBI OpPraH, OCYLIECTBISAIOLIMN II€PEBOJ MOMEILICHUN, HE BIIPAaBE
TpeOOBaTh OT 3asABUTENS MPEACTaBICHUE JPYTUX JOKYMEHTOB KpPOME JIOKYMEHTOB,
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UCTPEeOOBAHUE KOTOPBHIX Yy 3asBUTENS JOMYCKAeTCs B COOTBETCTBUU C IMyHKTOM 2.6.1
HACTOSIIET0 aAMUHUCTPATUBHOIO PETJIAMEHTA.

[To MeXBeIOMCTBEHHBIM 3alpocaM YIOJHOMOUYEHHOI'O OpraHa, yKa3aHHBIX B a03alle
MIEPBOM HACTOSIIIETO MyHKTa, JOKYMEHTHI (MX KOIMH WM CBEJICHUS, COACPKAIINECS B HUX)
MPEIOCTABIISIIOTCA TOCYAaPCTBEHHBIMU OpraHaMu, OpraHaMyd MECTHOTO CaMOYIIPABJICHUS U
MOJABEAOMCTBEHHBIMH ~ TOCYJApPCTBCHHBIM  OpraHaM  WJIM  OpraHaM  MECTHOIO
CaMOYIIPABJICHUS] OPTraHU3AlUsIMU, B PACHOPSIKECHUM KOTOPBIX HAXOMATCA YKa3aHHbBIC
JOKYMEHTBI, B CPOK HE€ TMPEBBIIAIONIMN MATh pabouyux AHEH CO JHA MOCTYIUICHHS
MEKBEJIOMCTBEHHOTO 3aIpOCa B OPraH WM OPTraHUu3aMIo, TPEAOCTABISIOMNE JOKYMEHT
u  uHDOPMANHIO, €CIIM WHBIE CPOKM TIOATOTOBKM ¥ HANpaBICGHHWS OTBETa Ha
MEXBEIOMCTBEHHBIN 3allpoCc HE YCTAHOBJIEHHBI (peaepaabHBIMU 3aKOHAMHU, TPABOBBIMH
aktamu lIpaBurenscrBa Poccuiickonn @Penepanui W MNPUHATBIMA B COOTBETCTBUU C
dbenepaabHBIMUA 3aKOHAMH HOPMATHBHBIMHU MPABOBBIMU aKTaMHu CyOBeKTOB Poccuiickoit
denepanum.

HcueprnipiBaromuii 1epeyeHb OCHOBAHHWM JUIsi OTKa3a B IIPUEME JIOKYMEHTOB,
HEOOXOIMMBIX ISl TIPEIOCTABICHUS MYHULIMITATBHON YCITYTH.

Otka3 B mpueMe JOKYMEHTOB, HEOOXOIUMBIX Ui TPEAOCTABICHUS MYHUIIUITAIHHOM

YCIIyTH, 3aKOHOIaTENbCTBOM Poccuiickon denepanunu HeE IPEayCMOTPEH.
HcuepnpiBaronyid MepedeHb OCHOBAHWM JJIsi NPUOCTAHOBIICHUSA WA OTKa3a B
MPEIOCTABIECHUN MYHULIMTIAIBHOW YCIIYTH.

[IprocTaHOBIICHHE TPENOCTABICHUS MYHULMNAIBHOW YCIYTH 3aKOHOJATEIbCTBOM
Pocculickon @enepanum He IPEAYCMOTPEHO.

OTka3 B MEPEBOJIC KUIIOTO NMOMENIEHUS B HEXKUIIOE MOMEIICHUE WM HEXKUIIOTO
MIOMEIIEHHUS B XKUJIOE MIOMEIIEHUE IOMMYCKAETCS B CIIy4ae, €CIu:

1) 3asBUTEJIEM HE TPENICTABIICHBI JTOKYMEHTHI, ONpeleleHHble MyHKTOM 2.6.1
HACTOSIIECT0 aIMUHHCTPATHBHOIO perjaMeHTa, OOS3aHHOCTh IO IIPEACTABICHUIO
KOTOPBIX C Yy4yeToM MyHKTa 2.6.3 HaCTOSIIEro aJMUHHUCTPATHBHOTO perjiaMeHTa
BO3JIOK€HA HA 3asIBUTEIIS;

2) TIOCTYIUUIEHUS B YIIOJTHOMOYEHHBIM OpraH OTBETA OpraHa rocyJapCTBEHHOW BJIACTH,
opraHa MECTHOT'O CaMOYIIpaBJICHHUs JTMOO TOJBEIOMCTBEHHON OpraHy rocy/IapCTBEHHOMN
BJIACTU WJIM OPraHyMECTHOTO CaMOYIIPABJICHUSI OpraHW3alluM Ha MEXKBEIOMCTBECHHBIN
3ampoc, CBUJIETEIBbCTBYIONIET0O 00 OTCYTCTBUM JOKyMeHTa u(uiu) wuHbOpMaIuu,
HEOOXOIMMBIX JJIsl IEPEBOIA KUJIOTO MOMEILEHHS B HEXXUIIOE MOMEIICHUE UIN HEXUIIOTO
MIOMEIIEHUS B JKWJIOE IOMENICHHE B COOTBETCTBMU C NYHKTOM 2.6.1 HacrTosiiero
aIMUHUCTPATUBHOTO pErJaMEHTa, €CJIM COOTBETCTBYIOIIMWA JOKYMEHT HE ObLI
MPEJCTaBJICH 3asBUTENIEM IO COOCTBeHHOW wuHUIMaThBe. OTKa3 B IMEPEBOJE KUJIOTO
MOMEIICHHUS B HEXKHUJI0€ MOMEIIEHUE WIIM HEKUIJIOTO MOMEIICHUS B KUJIO€ IMMOMEIICHUE T10
YKa3aHHOMY OCHOBAHHUIO JOIYCKAETCSB CIly4ae, €CIIM YIOJHOMOYEHHBIM OpraH IOCIe
MOJIyYEHUsT OTBETA HAa MEXKBEIOMCTBEHHBIN 3alIPOC YBEIOMWI 3asIBUTENS O MOJIYyYECHUU
TAKOTO0 OTBETA, MPEIJIOKUI 3agBUTEIIO MPEICTABUTh JOKYMEHT W (Win) UHGOPMAIIHIO,
HEOOXOIMMBIC JIJIs IIEPEBO/IA JKMIIOTO TIOMEIICHUS B HEXKHUIIOE TTOMEIIICHUE MM HEXKHIIOTO
MOMEIIECHUSI B JKUJIO€ TOMENIEHUE, MPEAyCMOTpEeHHbIE NYHKTOM 2.6.1 HacTosIero
aIMUHUCTPATUBHOTO PETJIAMEHTA, U HE TIOJIYYHJI TaKUe JOKYMEHT U (Miu) nH(OopMaIuio
B T€UCHUE MATHAAIATH pabOUnX THEHW CO JHS HANPABJICHUS YBEIOMIICHHUS;

3) MpeaCTaBICHUST JIOKYMEHTOB, OIPEICICHHbIX MyHKTOM 2.6.1 Hacrosiero
aIMUHUCTPATUBHOTO PErVIaMEHTa B HEHAJIEKAIIIU OpTraH;

4) HECOONMIOZIeHNE TIPEAyCMOTPEHHBIX cTaTbe 22 JKumumHoro Kojekca



YCIIOBHH ITepeBOia TIOMEIICHUS, 8 UMEHHO:

a) eCIW JIOCTYNl K TEPEBOJAMMOMY IOMCIICHHUIO HEBO3MOXKECH 0O€3 HCIOJb30BaHUS
MTOMEIIICHHUI,00CCIICYMBAIONINX JOCTYIl K JKWJIBIM TIOMCIICHUSM, WJIA OTCYTCTBYET
TEXHUYECKass BO3MOXKHOCTh 00OPYIOBaTh TaKOW JOCTYI K JAHHOMY ITOMEIICHUIO (IIpU
TIEPEBOJIC JKUJIOTO MIOMEIIECHHUS B HEXKUJIOCTIOMEIIICHNUE);

0).ecmu TEPEeBOIUMOE TIOMEIICHUE SBIIICTCS YACThIO JKUJIOTO TOMEIIEHUS 00
UCITOJIB3YETCsI COOCTBEHHUKOM JAHHOTO TIOMEIICHUS WM WHBIM TPKIAHUHOM B Ka4ECTBE
MECTa TOCTOSHHOTO TPOXUBaHUA (MPU TIEPEBOJC JKHJIOTO TIOMEIICHUS B HEXHIIOE
TIOMEIICHHUE);

B) €CIIM TIPaBO COOCTBEHHOCTH Ha TMEPEBOJAMMOE MOMEIIEHHE OOPEMEHEHO IpaBaMu

KaKUX-JI100 JINIL;

I') €CJIM IOCJIE MEePEeBOJa U3 KUIIOTO MOMEIICHHs BHE JKUJIO€ NOMEIEHUE UCKIII0UEHa
BO3MOXKHOCTh JOCTYNa C HCHOJb30BAaHUEM IOMEILIEHUIN, OO0ECHeunBaIOMIUX JOCTYN K
KHUJIBIM TTIOMEIICHUSM;

1) €CIIU TpU MEpeBOJe KBAPTUPHI B MHOTOKBAPTHUPHOM JIOME B HEKUJIOE MOMEILEHUE
HE COOJIIO/IEHBI CeAYIOUIE TPEOOBaHUS:

- KBapTHUpa pacroio’KeHa Ha MEPBOM 3TaXe YKa3aHHOTO JIOMa;

- KBapTHpa pacloJIOKEHa BBINIE TMEPBOTO  dTa)ka YKa3aHHOTO  JOMa, HO
MOMEIIEHUS,PACIIONIOKEHHBIE HEMOCPEACTBEHHO 0T KBAPTHPOM, EPEBOANMON B HEXKUIIOE
MIOMEIIIEHUE, HESBISIOTCKUIIBIMU;

€)TaKXe He I0IyCKaeTCs:

-IEPEBO/I JKHJIOTO TOMEIICHHWS B HAE€MHOM JIOME COIMAIbHOTO HCIOJIB30BaHUS B
HEXXHUIIO€ TTOMEIICHUE;

- IEPEBOJT JKUJIOTO TOMEILIEHUS B HEXHWIIOE MOMEIIEHUE B LENSIX OCYIECTBICHUS
PEJINTHO3HOMN AESITETbHOCTH;

- IEPEBOJI HEXHWJIOTO MOMELIECHUS B KHJIO€ IMOMEIICHUE €CIM TaKoe MOMEIlEHUE He
oTBedaeT TpeOoBaHUsAM, ycTaHOBIeHHBbIM [loctaHoBinenuem IlpaBurensctBa P® ot 28
suBapst 2006 r. Ne 47 «O6 yrBepxknenun [lonoxeHuss 0 MpU3HAHUKM TTOMEIICHUS KUITBIM
MOMEILEHUEM, KUJIOTO MOMEUICHHUs] HEMPUTOAHBIM ISl MPOKUBAHUSA, MHOTOKBAPTUPHOTO
JIOMa aBapUUHBIM U MOJAJIEKAIIUM CHOCY WJIM PEKOHCTPYKLHH, CaJOBOIO JIOMa MKHUJIBIM
JIOMOM M SKHJIOTO JOMa CaJOBBIM JOMOM» HIIM OTCYTCTBYET BO3MOXHOCTH OOECIIEUUTh
COOTBETCTBHE TAaKOT'O MOMEIIECHHUS YyCTAHOBJICHHBIM TPEOOBAHUSM.

5) HecooTBeTCTBHSI MPOEKTA MEPEYCTPOMUCTBA U (UJIK) MEPEITIAHUPOBKU MOMEILIEHUS B
MHOTOKBAapTHPHOM JIOME TPEOOBaHUIM 3aKOHOIATEIHCTBA.

He mony4yenue uam HeCBOEBPEMEHHOE TOMYyUYEHUE TOKYMEHTOB, YKa3aHHBIX B IyHKTE
2.6.1 agMUHHCTPATUBHOTO pETJIAMEHTa W 3alpoOINEeHHBIX B TOCYJAapCTBEHHBIX OpraHax,
OpraHax MECTHOTOCaMOYIPAaBJICHUS U TOJBEAOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM
WIM OpraHaM MECTHOIO CaMOYIPABJIEHUS OPTaHU3alUAX, B PACHOPSHKEHUH KOTOPBIX
HAXOJATCSl yKa3aHHbIE JOKYMEHTBhI, HE MOXET SBISThCS OCHOBaHMEM Ui OTKa3a B
NEPEBOJIE KUJIOTO MOMEIIEHUS B HEKUJIOE TMOMEIICHHE WM HEXWIOTO IOMEIIEHUs B
KHUIJIOE TIOMEIICHHUE.

[lepedyennr yciayr, KOTOpBIE SIBISIOTCS HEOOXOAUMBIMH W 00SI3aTEIBHBIMH IS
NpPEAOCTaBJACHNUS  MYHHUIMIAJIBHOW  YCIyrH, B  TOM  4YHCJ€  CBEACHUSA O
JIOKYMEHTE(JIOKYMEHTaX ), BbIJJaBaéMOM (BbIJJaBa€MbIX) OpraHU3AIUSIMH, YIaCTBYIOUUMHU
B MIPE0CTABIIEHUH MYHUIIUTIAJILHOM YCIYyTH.
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VYenyru, KOTOpble — SBISIOTCS ~ HEOOXOAMMBIMM U OOsI3aTEIbHBIMH IS
MPEIOCTABIICHUSI MYHUIIUIIATLHON YCIYTH:

1) Yenyra mo MOATOTOBKE MPOEKTA MEPEYCTPOMCTBA U (WIIK) TIEPETUIAHUPOBKU
NEepPeBOIMMOro MOMEIICHHs (B Cilydae, €ClIM IMepeyCTPONCTBO U (WJIM) TMeperiaHupOBKa
TpeOyroTCs JUIsi 0OecieueHHsl UCTIOIb30BaHUS TAKOTO TIOMEIIEHUS B KaUYeCTBE YKHIIOTO WU
HEXXHJIOTO TTIOMEIICHNS );

2) OdopmieHne  JTIOKyMEHTa,  YJIOCTOBEpSIOIIero  npaBa  (TIOJTHOMOYMS)
MPEICTaBUTEINS, B CIIy4ae, €CIU 3a MPEJOCTABICHUEM YCIYTH 00pamaercs MpeacTaBUTEIb
3asIBUTEJIS,

[Topsimok, pasMep U OCHOBaHUS B3UMaHUSI TOCYJIapPCTBEHHOM MONUIMHBI WU

VMHOW IIAThl, B3UMAEMOM 3a MPEAOCTABICHUE MYHULIUTIATLHON YCITYTH.

[IpenocraBieHre  MYHUIMIIAJIBHOM  YCIYTM  OCYILIECTBIAETCS  OECIUIATHO,
rocyiapCTBeHHAas MOILUIMHA HE YIIJIaUMBaETCSl.

[Topsimok, pa3mep U OCHOBaHUS B3UMAaHUS IJIAThI 32 MPEOCTABICHUE YCIYT, KOTOPhIE
SBJIAIOTCS. HEOOXOAMMBIMH UM O0OS3aTENbHBIMH I TPEJOCTABICHUS MYHHUIIUTATBHOU
yCIIyTH, BKJTIOYasi HHOOPMAIMIO O METOJIMKE pacyeTa pa3Mepa TaKou IIaThl.

Ilopsnok, pasMep M OCHOBaHUSA B3MMaHMUA IUIATBl 3a IPEJOCTABICHUE YCIYT,
YKa3aHHBIX B NIYHKTE 2.9 HACTOSAIIETr0 aJMUHUCTPATHBHOIO PETJIAMEHTA, OINPENEISIETCS
OpraHU3alUsAMH, IPEIOCTABISIIOIIAMY TAHHBIE YCIIYTH.

MakcumanbHbli  CPOK OXHIAHHUS B OYEpPEAWM MNOpH IMoJade 3amnpoca o
IIPENOCTABIEHNN TOCYAAPCTBEHHOW WM MYHHIMIIAJIBHON YCIYTH W TPH IOJIYYEHUH
pe3yapTara NpeIoCTaBICHNS TOCYJaPCTBEHHOW WM MYHHUIIMIIATBHON yCIIYTH.

MakcuManbHBIA  CPOK  OXKHJAHHWSIT B O4YEpEeNIM MpPH [OJade 3asBICHHUS O
IIPEJOCTABICHUNA MYHMIMIIAJBHON YCIYIM W IIpU IOJIYYEHWM pe3ysibTata JdaHHON
MYHULMIIATBHON YCIYT'H HE JIOJDKEH NMPEBbIIATh |5 MUHYT.

Cpokr MOpSAOK  pErucTpaluu  3ampoca  3asBUTENS O  IPEIOCTaBICHUU
rOCy1apCTBEHHOM WJIM MYHULIUNIAIBHON YCIYTH.

3asBIEHUE O MPEJOCTABICHUH MyHULMIIATBHON yCIIYTH, IPEICTABICHHOE 3asBUTEIEM
JMYHO JHOO0 €ro npeacTaBUTENIeM, PETUCTPUPYETCS YIOJTHOMOUYEHHBIM OpPraHOM B T€UEHHE

1 paGouero gHS ¢ 1aThl MOCTYIUIEHUS TAaKOTO 3asBJICHUSI.

3asBIICHWE O TMPEJOCTABICHWH MYHUUUIAIBHOW YCIYI'M, IPEIACTABICHHOE
3asiBUTENEM JIMOO0 ero nmpeacraButeneM yepe3 MOL, peructpupyercs ynoaTHOMOYEHHBIM

OpPraHoOM B JIeHb NocTyrieHust or MOLI.

3asBieHue, NocTynusilee B AeKTpoHHOM (popme Ha EIITY, PIIT'Y peructpupyercs
YIOJIHOMOYEHHBIM OpPraHOM B JE€Hb €ro IOCTYIUIEHHS B CIIy4a€ OTCYTCTBHUSA

aBTOMaTHU4YECKOU perucrpanuu 3amnpocos Ha EINTY, PIIT'Y.

3asiBeHUE, IOCTYNHBIIEE B HEpaboyee BpeMsl, pErUCTPUPYETCS YITOJIHOMOUYEHHBIM
OpPraHoM B MEpBbII pabouuil 1eHb, CICAYIOMUN 3a JHEM €T0 MOJIY4YEHHUS.

TpebGoBaHusi K MOMEIIEHUSM, B KOTOPBIX MPEIOCTABISIIOTCS TOCYAApCTBEHHBIC
VMYHULMIAIbHBIE YCIYTM, K 3aly OXKMAAHUA, MECTaM Ul 3allOJHEHHs 3alpocoB O
PEIOCTABICHUUTOCYITAPCTBEHHON WM MYHHUIMNAIBHON yCIyru, HH()OPMALMOHHBIM
CTeHJaM ¢ O0pa3llaMHM HMX3aloJHEHHUs M NEPEeYHEM JOKYMEHTOB, HEOOXOIUMBIX MJis
IIPEAOCTABIEHUS KAXKIO0W TOCYAAPCTBEHHOWWIIM MyHULIUITAIIBHOW YCIIYT'H, B TOM YHCIIE K
00€eCIleyeHnt0 JOCTYIMHOCTH JUIsl MHBAJIWJOB YKAa3aHHBIXOOBEKTOB B COOTBETCTBUU C
3aKOHOAATENbCTBOM Poccuiickor denepauu 0 COMAIbHON 3alMTE UHBAIUIOB.

IToMelieHnst yNOJHOMOYEHHOIO OpraHa Uil IPEeJOCTaBICHHUS MYHULUIAIBHOU
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YCIIYTH pa3MENIAIOTCs Ha TIEPBOM 3Ta)ke 3/1aHus, 000PYJOBAHHOTO OTJIEIBHBIM BXOJIOM,
aub0 B OTHAENBHO CTOAIIEM 3[@aHMW IS CBOOOJHOTO JIOCTymHa 3asiBUTENEH.
[lepenBmxkeHne MO MOMEUICHUSAMYIOJIHOMOYEHHOTO OpraHa, B KOTOPBIX MPOBOAUTCS
IpUeM 3asiBIICHUS M JOKYMEHTOB, HE JOJDKHO CO3/1aBaTh 3aTPYJHECHHU Uil JIAI[ C
OTPaHUYECHHBIMH BO3MOYKHOCTSIMU 3/I0POBBSL.

[Ipn pacnosio)KeHUH NOMEIICHHS] YIOJHOMOYEHHOTO OpPraHa Ha BEPXHEM JTaxe
CHELUAIKNCTBI YIIOJHOMOYEHHOTO OpraHa 00s3aHbl OCYLIECTBIISATh MPUEM 3asiBUTEIECH Ha
NEPBOM 3Ta)XeE, €CIM IO COCTOSIHUIO 370pPOBbS 3aABUTENb HE MOXET IMOAHATHCA IO
JIECTHULE.

Ha Teppuropun, npuierarmmei K 31aHu0 YIIOJIHOMOYEHHOTO OpraHa, OpraHu3yrTCs
MecTa JUisl TapKOBKHM aBTOTPAHCIOPTHBIX CPEACTB, B TOM YHCJIE MeCTa IJis MapKOBKHU
aBTOTPAHCIIOPTHBIX CPEACTB MHBaIMAOB (He MeHeel( MpOIEHTOB MeCT, HO HE MeEHee
OJIHOTO MECTa), IOCTYII 3asiBUTEJIEH K MapKOBOYHBIM MECTAM SIBJISIETCS] OECIIaTHBIM.

[TomemnieHue ymoJIHOMOYEHHOIO oOpraHa JUisl Npuema 3asBUTeNed o00opyayeTcs
nH(GOPMAIIMOHHBIMHU CTEHAaMH, Ha KOTOPBIX pa3MmerniaeTcs (opma 3asBiICHHUS ¢ 00pa3om
€€ 3aloJHEHHUS U T[EepeYeHb JOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEeIOoCTaBICHUS
MYHULIUNAIBHON YCITyTH.

[lomemienusi, B KOTOPBIX OCYIIECTBISIIOTCS JEUCTBHS IO IPEAOCTABIICHUIO
MYHUIUNIATBHOW YCIYTH, 00€CIIEYMBAIOTCS KOMITBIOTEPAMH, CPEACTBAMU CBSI3H, BKIIIOUAS
JOCTYIl K UHQOPMALMOHHO -TEJIEKOMMYHHUKAIMOHHOW ceTH «/HTEepHET», OpPrTeXHUKOH,
KAHLIEJIAPCKUMH MPUHAIIIEKHOCTIMU, HH(OOPMAIMOHHBIMH CIPABOYHBIMU MaTE€pUaIaMH,
HarJIHOM WH(OpManuen, CTyJbIMH M CTOJIAMH, CPEACTBAMHU IMOXKAPOTYIICHUS H
OIMOBEIIECHNUA O BO3HUKHOBEHHH YPE3BBIYAHHON CUTYyallUH, JOCTYIIOM K PErMOHAJIbHOU
CUCTEME  MEXBEJIOMCTBEHHOTO  3JEKTPOHHOIO  B3aUMOJICMCTBHS, a TaK  JKe
oOecrieynBaeTcs JOCTYMHOCTh JUIsi HWHBAJIUIOB K YKa3aHHBIM TIOMEIICHUSIM B
COOTBETCTBHM C 3aKOHOJATEIBCTBOM Poccuiickont denepanvii O COLMAIBHOW 3allUTE
WHBAJIHUJIOB.

3an oOXuJaHus, MecTa Uil 3aloJHEHUs 3alpocoB W TpUEMa 3asiBUTEINIEH
00OpPYIAYIOTCS CTYJbSIMH, U (MJIM) KPECEIbHBIMU CEKIMSIMU, U (MJIH) CKAMbSIMH.

Nudopmarmonnsie  Marepuanbl, NpelHA3HAYCHHbIE i1 HWHPOPMUPOBAHUS
3asBUTENIE O MOPAJKE MNPEIOCTABICHUS MYHUIMIIAIBHOW YCIYTH, pa3MElalTcs Ha
MH(OPMAIMOHHBIX CTEHAAX, PACMHOJOKEHHBIX B MECTaX, 00eCneuMBarOUUMX JIOCTYI K
HUM 3asBUTEJIEH.

NudopmanmonHsle  Marepuanbl, NpelHAa3HAYCHHbIE i1  HWHMOPMUPOBAHUS
3asiBUTENEN O TOpSAKE MNPEeIOCTaBICHUS MYHULMIIAIBHON YCIYTH, pa3MellaroTcsl Ha
MH()OPMAIMOHHBIX CTEHJAX, PACIOJIOKEHHBIX B MECTaX, 00eCleuMBarOUIMX TOCTYI K
HUM 3asiBUTENICH, U OOHOBJISIOTCA MPHU U3MEHEHUHM 3aKOHOJATENbCTBA, PETYIUPYIOIIETO
MPEAOCTaBICHNE MYHULIMTIATBHON YCIYTH, U CIPABOYHBIX CBEACHUM.

NudopmarimonHbie CTEHABI JOJDKHBI PAcMojiaraTbCsi B MECTE, JAOCTYITHOM JIs
pocMOoTpa (B TOMYHUCIIETPU OOJIBIITOMKOINYECTBE MOCETUTETICH ).

Hns  obecrnieyeHuss  JOCTYHHOCTHM  MOJYYEHHUS  MYHULUIAIBHOM  YCIIyTH
MaJOMOOMIBHBIMH TPYIINAaMUA HACEJICHHS 3JaHUs U COOPYXKEHHS, B KOTOPBIX
OKa3bpIBaeTCs yciayra, OOOpYAYyIOTCS COIJIaCHO HOpMaTuBHbIM TpeOoBaHusiM «CII
59.13330.2016. CBox mnpaBui. JIOCTYHOCTh 3AaHUM U COOPYKEHUH A
MaJIOMOOMIBHBIX TPy HaceneHus. AktyanusupoBannas pegakuus CHull35-01-2001».

B kabunere no npuemy MajioMOOMIBHBIX TPYMI HACEJICHUS UMEETCS MEIULIMHCKAs
anTeyka, MUTheBas Boja. [Ipu HEOOXOAMMOCTH COTPYIHUK YIOJIHOMOYEHHOIO OpraHa,
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OcyHICCTBJ'I}IIOH_II/Iﬁ IMPHUEM, MOKCET BBI3BATH KApCTy HEOTJIOKHOU CKOpOﬁ ITOMOIIIH.

[Ipu oOpamieHnu rpaxkaaHWHA C HAPYHICHUSIMU (YHKIHUM OMOPHO-ABUTATEIIBHOTO
anmnapara pabOTHUKH YIIOJIHOMOYEHHOTO OpraHa MpelpUHUMAIOT CIEAYIOIIHUE IeHCTBUS:

- OTKPBIBAIOT BXOJHYIO JIBEPh M TOMOTAIOT TPaKIAHUHY OECHpEensITCTBEHHO
MOCETUTh 3[IaHUE YIOJHOMOYEHHOIO OpraHa, a TaK K€ 3apaHee MpeaynpekIaroT O
CYIIECTBYIOIIUX Oapbepax B 37aHUU;

- BBISICHSIIOT 1I€JIb BU3HMTA TPaKJaHWHA U COINPOBOXKJIAIOT €ro B KaOMHET IO
pUEMY 3asiBJICHUS; IOMOTalOT I'PaXXJaHUHY CECTh Ha CTYJ WM PacloJiararoT Kpecio-
KOJISICKY Y CTOJIa HAIIPOTUB CHELUATNCTA, OCYIIECTBIIIOIETO IPUEM;

- COTPYJHUK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIONIMM MpUEM, NPUHUMAET
IrpaXJaHUHA BHE OYEpPEAM, KOHCYJIbTHUPYET, OCYIIECTBISIET IPUEM 3asBICHUS C HE
O00XOOUMBIMU JOKYMEHTaMH, OKa3bIBAa€T MOMOIIb B 3allOJIHEHUU OJIAHKOB, KOIUPYET
JOKYMEHTBI;

-7I0  OKOHYaHWM  MPEAOCTaBICHUS  MYHHUIUNAIBHOM  YCIYTH  COTPYAHHK
YIOJIHOMOYEHHOI'O OpraHa, OCYIIECTBIIIOIINI IIPUEM, IOMOTaeT IPaKJaHUHY IOKUHYTh
KaOMHET, OTKPBIBAE€T JBEPH, COMPOBOXKAAECT TpakJaHWHA A0 BBIXOJA U3 3JaHUI U
MOMOTaeT NOKMWHYTh 3[JaHUE; NTEPEAAET rpaklaHnHA
COMPOBOXK/IAIOIIEMY JIMIYy WJIH IO €r0 JKEJAHUIO BBI3BIBAET aBTOTPAHCIOPT M OKAa3bIBAET
COJAECHCTBUE MPH €TO MOCATKE.

[Ipu oOpaiieHHH TpakJaH ¢ HEAOCTaTKaMHu 3peHUs paOOTHUKH YIOJIHOMOYEHHOIO
opraHa npearpuHUMAIOT CIEAYIOIIHNE TEHCTBUS:

- COTPYJHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOMIMA TpUEM, NPUHUMAET
rpaKJaHUHA BHE OYEPEIH, IOMOraeT COPUEHTUPOBATHCS, CECTh Ha CTYJI, KOHCYJIbTUPYET,
BCJIYX NMPOYUTHIBAET JOKYMEHTHI
U Jlajee Mo HeoOXOJUMOCTH MPOU3BOANT UX Bblnauy. [Ipu oOmieHnu ¢ rpakJaHuHOM C
HEJ0CTaTKaMU 3peHHsI HEOOXOIMMO OO0IAThCSl HEMOCPEACTBEHHO C HUM CaMHM, a HeE C
COMPOBOXAAIOIIMM €ro JIMLOM, B Oecele TMOoib30BaTbCsl OOBIYHONM PAa3rOBOPHOI
JIEKCUKOMH, B IOMEIICHNUHN HE CIIEYeT OTXOAUTh OT HEro 0e3 MpeaynpeKaeHMs;

- COTPYJHUK YIIOJHOMOYEHHOTO OpraHa OKa3blBAE€T IIOMOIIb B 3aIOJHEHUU
OJIaHKOB, KOMHUPYET HE 00XOoAMMbIe JOKYMEHTHL. JlJIi moAmMCcaHus 3asBJICHUSA
MOJBOJIUT JIUCT K aBTOPYUKE IPAKJAHNHA, [IOMOTA€T COPUEHTUPOBATHCS U MOANKUCATh
onask. Ilpu HEOOXOAMMOCTH BBIAIOTCS MaMSTKH JJisi €a00 BUASIIMX C KPYIHBIM
mpudTom;

-0  OKOHYaHWUM  MPEAOCTABICHUS  MYHULMIAIBHOM  YCIYTU  COTPYJIHHUK
YIOJHOMOYEHHOI'O OpraHa, OCYyIIECTBIISIOMIMMI MTpUeM, IIOMOTaeT TPaKJaHUHY BCTATh CO
CTYyJa, BBINTU U3 KaOWHETa, OTKPHIBAET JIBEPH, COMPOBOXKAAET TPaklaHWHA K BBIXOAY U3
3JIaHHs, U MPOBOXKAET HA YIIMILY, 3apaHee NPEeaylnpeanuB MOCETUTENS O CYLIECTBYIOLIUX
Oappepax B 3AaHUU, MEpeJaeT rpakAaHUHA COMPOBOXKAAIOIIEMY JIUIYy WJIU 1O >KEeJTaHUI0
rpa)<JIaHWHa BbI3bIBAET aBTOTPAHCIIOPT.

[Ipu oOparmennu rpaxkganuHa ¢ nedexrtamu ciyxa paOOTHHKH YIOJIHOMOYEHHOTO
opraHa npeIIpUHUMAIOT CIAEAYOIIHNE TEHCTBUS:

- COTPYJHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIIOIIMI NpPHEM Tpa¥aaH C
HapyILIEHUEM CllyXa, 00paIlaeTcsi HEMOCPEICTBEHHO K HEMY, CIIPAIIMBAET O L€ BU3UTA
U JJa€T KOHCYJbTAIUIO Pa3MEPEHHBIM, CIOKOMHBIM TEMIIOM pPEYH, MPU 3TOM CMOTPUT B
JMIO0 TIOCETUTENIsl, TOBOPUT SICHO, CJIOBA JIOMOJIHSET MOHSITHBIMU >KECTaMH, BO3MOXKHO
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oOlieHue B MNHUCbMEHHOW (¢Gopme MO0 Yepe3 TNepeBOAYMKA >KECTOBOTO  SI3bIKa
(cypoonepeBoIINKa);

- COTPYAHUK  YIIOJHOMOYEHHOTO OpraHa, OCYUIECTBIIIOIIMNA  IPHUEM,
OKa3bIBA€T MOMOIIb U COJCHCTBUE B 3alOJIHEHUH OJaHKOB 3asBJICHUM, KOMUPYET
HEO0OXOMMbIE JOKYMEHTHI.

TpeboBanust kK KOMGOPTHOCTH U JOCTYIHOCTU MPEAOCTABICHHS TOCYAapCTBEHHON
ycayru B MOI[ ycranaBnuBarorcss mocraHoBieHuem IIpaBurtenbcTBa Poccuiickoit
®enepanuu ot 22.12.2012
Ne 1376 «O6 ytBepxkaenun [IpaBun opranuzanuu AESITENFHOCTH MHOTO(QYHKIIMOHATBHBIX
LEHTPOB MPEJOCTABICHHS TOCYTaPCTBEHHBIX U MYHULUIIAJIBHBIX YCIIYT».

[Toka3zaTenu JOCTYIMHOCTH M Ka4y€CTBa MyHULMIIAIbHOW YCIYTH.

KosnuecTBOo B3aMMOAEHCTBUI 3aABUTENS COTPYAHUKOM YIOJHOMOYEHHOIO OpraHa
IIPU [IPEIOCTABICHUN MYHULIMIAIBHON YCIyTH -2.

[TpoIOIKATENBHOCTh B3aUMOECHCTBUN 3aIBUTENS ¢ COTPYIHUKOM YIIOJJHOMOYEHHOIO
IPU [IPEIOCTABICHNN MYHULIUIIAIBHON YCIYTH - HE OoseelS MUHYT.

Bo3moxxHOCTE TOSTyueHus: MHGOpMalMKd O XOAE MNPEAOCTaBICHHMS MYHULMNAIbHON
yCIyrd, B TOM YHCIE C MCIOJb30BAaHUEM MH(POPMALIMOHHO-TEIEKOMMYHUKAMOHHBIX
TEXHOJIOTUH.

WMHbIiMu moka3aTensiMyi KayecTBa U JIOCTYIHOCTU NPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIIYTH SIBJISIFOTCSL:

pPacnoJIOKEHHOCTh MOMEIICHU yIOJHOMOYEHHOTO OpraHa, NpeaHa3HAYeHHbIX IS
IPENOCTABICHUSl MYHULUIAJIBHON YyCIyrd, B 30HE JOCTYHHOCTH K OCHOBHBIM
TPAaHCHOPTHBIM MarucTpasaM;

CTeNeHb  WMH()DOPMUPOBAHHOCTUM  3asBHUTENA O  MOPSAKE  MPEIOCTaBICHUS
MYHULIMINIAJIBHOW  YCIYTU(AOCTYMHOCTh HMH(POpMAMM O MYHMIMIAIBHOW  YCIIyTE,
BO3MOKHOCTh BBIOOpa cr1ocoba mnogydeHusuHpopMaIin);

BO3MOXKHOCTh ~ BbIOOpa  3asiBUTENIEM dbopMm oOpaiieHus 3a  TMOJy4YEeHUEM
MYHULUANIAIBHOW YCITYTH;

JOCTYMHOCTh OOpaIlleHus 3a MPeI0CTaBICHUEM MYHUIIMTIIAIBHON yCIyTH, B TOM YHUCIIE
JUTSL JIALL C OTPAaHUYEHHBIMHA BO3MOKHOCTSIMHU 3/10POBbS;

CBOEBPEMEHHOCTh MPEJOCTABICHUS MYHMIMIAIBHOW YCIYIM B COOTBETCTBHHM CO
CTaHAapTOM €€ NPeOCTaBICHUS;

COOJII0JIEHUE CPOKOB MPETOCTABICHUS MYHUIIUNIATBHONW YCIYTH U CPOKOB BBITOJTHEHUS
aJIMUHUCTPATUBHBIX IPOLIETYP MPHU NPEIOCTABICHUN MYHUIIMTIAIBHON YCIIYTH;

BO3MOXHOCTh MOJY4YEHUSI MHPOPMALMH O XOJI€ NPEIOCTaBICHUS MYHHUIIMIAIbHON

YCIIyT'H; OTCYTCTBHME OOOCHOBAHHBIX 3>KajJo0 CO CTOPOHBI 3asBUTENS IO pPe3yJbTaTam
MPEIOCTABICHUSI MyHUIUTIATBHOU YCIYTH;

OTKPBITBIA JOCTYNn [UIsl 3asiBUTeNled K HHOpManMM O TOpSAAKE M CPOKax
IOPEJOCTABICHUS MYHULMIAIBHOW  YCIOYrH, TMOpsAKe O00KajloBaHUA JCHCTBHI
(Oe3nmeicTBUS) YHOJHOMOYEHHOTO OpraHa, pyKOBOJIUTENS YIMOJIHOMOUYEHHOTO OpraHa
A100 crenraInucTa yIoJHOMOYEHHOTO OpPIraHa;

HaIUMYUE  HEOoOXOAMMOrOo W JOCTaTOYHOTO  KOJMYECTBA  CIELHUATNCTOB
YIOJHOMOYEHHOI'O OpraHa, a Tak e IMOMENIEHUI YIOJHOMOYEHHOIO OpraHa, B KOTOPBIX
OCYLIECTBIISIETCS IPUEM 3aSIBJICHUN U JJOKYMEHTOB OT 3asIBUTENIEH.

YTOJIHOMOYEHHBIM OpPraHOM OOecHeunBaeTCsl CO3JaHUEe HWHBaJUAaM W HWHBIM
MaJOMOOMIBHBIM  TpYINIaM  HACEJEeHHsS  CIEAYIOIIUX  YCIOBUW  JOCTYIHOCTH
MYHUIIMNAIBHOW YCIAYTM B COOTBETCTBUM C TpeOOBAHUSIMH, YCTAHOBJICHHBIMU
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3aKOHOAATEIbHBIMU U UHBIMA HOPMATHUBHBIMU ITPABOBBIMHU aKTaMMU:

OKa3aHHE MHBAIMJIAM MOMOIIM, HEOOXOAMMOM NIl OJIy4eHHs] B JOCTYIHOM I HUX
dbopme uHpOpMALIUK O MpaBUiIaX MPEJOCTABICHHUS] MYHUIIMIAIBHONW YCIYTH, B TOM YHCIIE
00 oopMIIeHUU HEOOXOIUMBIX IS MOJYYEHUS MYHHUIIMIAIBHONW YCIyTd JOKYMEHTOB, O
COBEpIICHUH HWMHU JPYTUX HEOOXOJUMBIX [JIsl TOJYYCHUS MYHHUIMNAIbHOW YCIYTH
JICHCTBUM;

IPEIOCTABIECHNE MyHULIMIIATBHOW YCIYTM HHBAJIUAAM 110 CIYXY, IPU HEOOXOAUMOCTH,
C HCIOJIb30BAHUEM PYCCKOI0 KECTOBOIO $3bIKA, BKJIIOYAs OOECIEYECHHE JIONyCKa B
MOMEIIEHUE CYPIONePEeBOAUNKA, TU(DIOCYPIOTIEPEBOTUNKA;

OKa3aHUE MOMOIIY WHBAIUAAM B MPEOJI0JICHUU 0aphepoB, MEIIAIOIINX
ITOJIYYEHHUIO MYHULIMIIAIBHOM YCIIYyTY HA PaBHEE C IPYTUMHU JIMLAMU.

[Ipy mnpenocraBlieHUM MYHUIMNAIBHON YCIYyTd B3aUMOICHCTBUE 3asBUTENS CO
CHELMATUCTOM YIOJIHOMOUYEHHOTO OpraHa OCYILECTBISETCS MpU JIMYHOM oOpallleHuu
3a5BUTEIIA:

Jia nonydeHuss MHGOpMAIMM IO BOIPOCAaM IPENOCTABICHUS MYHHUIMIAIBHOMN
YCIIYTH; Ul ITOJA4H 3asBJICHUSA U TOKYMEHTOB;

Jlia noaydeHust nHGOpMaLMU O XOJI€ MPEIOCTaBICHNU MYHULMIIATbHON YCIIyTH; IS

IIOJIyYEHHUs pe3yJIbTaTa IIPEAOCTABICHUS MYHULIMIIAIBHON YCIIyTH.

[IpoAOIKUTENBHOCTD B3aUMOJEHCTBUSA 3asBUTEIIA co CIIELIUAIMCTOM
YIOJIHOMOYEHHOT'O OpraHa He MOXET IPEBBIIATE 15 MUHYT.

[IpenocraBienne MyHuIMnanbHOM yciayru B M®@L[ BO3MOKHO NpU HAIMYWA
3aKJIIOYCHHOTO COIVIAIEHUS O B3aUMOJACMCTBHM MEXKIY YIIOJIHOMOYEHHBIM OpPraHAMH
MO®II.

VY1noiHOMOYEHHBIA Opran oOecrneyuBaeT HHPOPMHUPOBAHUE 3asiBUTENEH O
BO3MOYKHOCTH TIOJNyYE€HHUS MYHUIIMMAIbHOW yciyru Ha 0aze MO, Bcemydae momaum
3asBJICHUS O IMPENOCTABICHUM MYyHHLMNAIbHOM yciayru B MOI] HemocpencTtBeHHOE
IIPEAOCTAaBICHNE MYHULIMIIAIBHON YCIYTH OCYILECTBIISETCA YIIOJTHOMOYEHHBIM OPraHOM.

Nubie TpeOoBaHMA, B TOM YHCIEC YYHUTHIBAIOIIME OCOOEHHOCTH
IIPEOCTABIECHN MYHULUITAIIBHON YCIYTH 11O DKCTEPPUTOPUAIIBHOMY IIPUHLMUITY U
O0COOEHHOCTH MPEIOCTABICHUS MYHUIUIIAILHON YCIIYTH B 3IEKTPOHHOU (hopMme.

3asBUTENb MPENOCTABIISIET JOKYMEHTBHI B OpraH, OCYIIECTBIIIOLINI IEPEBO T
MOMEIICHHMS, [0 MECTY HaXOXACHUS MEPEBOJUMOr0 MOMEIEHUsI HENOCPEACTBEHHO JIMOO
yepe3 M®DI] B COOTBETCTBHHC 3aKJIFOYEHHBIM UMHU B YCTAaHOBJICHHOM [IpaBuTenscTBOM
Pocculickoit @enepanuy NopsiKe COrIalleHueEM O B3aUMO/ICHCTBUU.

3asBUTENb BIIpaBe OOPATUTHCS 3a MPEAOCTABICHUEM MYHUIMIIATBHOU yCIyru
U TOJAThIOKYMEHTBI, YKa3aHHble B IyHKTe 2.6.]1 HacTOsIIEro aJIMHUHUCTPATUBHOIO
pernamenta B onektpoHHod Gopme uyepes EIITY, PIIIY ¢ wucnons3oBaHueM
AJIIEKTPOHHBIX JAOKYMEHTOB, MOANMCAHHBIX JIEKTPOHHOU IOANMUCHI0 B COOTBETCTBHM C
TpedboBanusimMu  denepanbHoro 3akoHa 0106.04.2011 Ne63-® «OO6 >neKTpOHHOU
MOATIUCI.

YoMHOMOYEeHHBIN oOpraH oOecrieunBacT WH()OPMUPOBAHUE 3asBUTENEH O
BO3MOKHOCTH MOJIy4eHUsI MyHUIIMNanbHOM yciryru uepes EINIY, PIITY.

Oo6pamenue 3a ycayroit uepe3 EII'Y, PIII'Y ocymecTBisieTcss myTeM 3amojIHEHUS
UHTEpaKTUBHOM (opmbl 3asBieHus ((popmMupoBaHUS 3ampoca O MPEAOCTaBICHUU
MYHUIUNATBHOW YCIYTH, COAEP>KAHUEKOTOPOrO0 COOTBETCTBYET TpeOOBaHUSAM (OpPMBI
3asiBJICHUS, YCTAHOBJICHHOM HACTOSIIMM aJMHHUCTPATUBHBIM pPErJIaMEHTOM) (najnee -
3ampoc).
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OOpaienue 3asBUTENs] B YINOJHOMOYEHHBIM OpraH yKa3aHHBIM CIIOCOOOM
o0OecrieynBaeT  BO3MOXXHOCTb  HAMpaBlieHWs ©M  TOJYyYEeHHs]  OJIHO3HAYHOM U
KOH(UIeHIIMATbHON MHPOpPMALUK, a TaK € MPOMEKYTOUHBIX COOOIIEHUA M OTBETHOMU
uH(OpMAIUU B AJIEKTPOHHOM BHUJIE C UCIIOIB30BAHUEM 3JIEKTPOHHON MOJNUCH B MOPSIKE,
MPENYCMOTPEHHOM 3aKOHOAATEILCTBOM Poccuiickon denepanuu.

[Ipu mpenocTaBieHNN MYHHUIIMIIAIBHOW YCIYTH B 3JEKTPOHHOU (opme
no cpeacteoM EINT'Y, PIIT'Y 3asBurento odecrnieunBaeTcs:
- [lonyyenue umHOpMaIMu O MOPSAKE U CPOKAX MNPENOCTABICHUS MYHUIIUMAIbHOU
YCIyTH;

- 3anuch Ha NIPUEM B YIIOJTHOMOYEHHBIN OpraH JyIsl IOAauu 3asBJICHUS U JJOKYMEHTOB;

- ®opMHpOBAHUE 3aMPOCA;

- [IpueM u perucTtpaiusi ynoJHOMOYEHHBIM OPraHOM 3alpoca U JOKYMEHTOB;

- [lonyuenue pesyibrara NpeaoCTaBICHUsI MyHULIUIIAIBHON YCIYTH;

- [lonyuenue cBeieHH O XO/1€ BBIIIOJIHEHHUS 3a1poca.

[Ipu HampaBieHUMH 3ampoca MCIOJIb3YETCS IPOCTas JJIEKTPOHHAs IIOJAINKCH, IIPU
YCJIOBHUHM, YTO JINYHOCTH 3asIBUTENSI YCTAHOBJIEHA PU aKTUBALMU YUYETHOW 3aIIUCH.

3. CocrtaB, mnocjeI0BATeJbHOCTb M CPOKH BbINOJHEHHSI AJIMUHHCTPATHBHBIX
npoueayp (aeicrBuii), TpeOOBaAaHUS K MOPSAAKY HMX BBINOJHEHUS, B TOM YHCJIe
0COOCHHOCTH BBINOJHEHUS AAMUHUCTPATHUBHBIX NMpoUeayp (AeHCTBHH) B JIEKTPOHHOM
dopme

NcuepnpiBaronuii mepeyeHb aIMUHUCTPATUBHBIX ITPOLIEAYP

1) Ilppuem wu perucTpanus 3asBiICHUA U JOKYMEHTOB Ha IPEIOCTABICHUE
MYHULIUIIAIBHOW YCIIYTH;

2) @opMHUpOBaHME U HAIPABICHUE MEXBEIOMCTBEHHBIX 3allpOCOB B OPraHbI
OpraHU3alllH),

VYyacTByrolue B IpeJoCTaBICHUN MyHUIIUNIAIBHON YCIyTH (TP HEOOXOAUMOCTH);

1) YBEIOMJICHHE 3asBUTENSl O MPEJICTaBICHHUU JOKYMEHTOB W (WMiu) HH(pOpMaluw,
HEOOXOUMON ISl POBEICHUS MepeycTporcTBa U (WJIM) MEPEIUIAHUPOBKU MOMEIEHUS B
MHOTOKBAPTHUPHOM JIOME;

2) NPUHATUE PEIICHUS O MEPEBOJAE WIM 00 OTKa3e B MEPEBOJIE KUIJIOTO MOMELIEHUs B
HEXMJIOE WIM HEXKUIIOTO TOMENIEHNS B )KHIIOE IOMEILICHHUE;

3)Bbljaua (HampaBlIEHUWE) TOKYMEHTOB IO pe3yjbTaTaM IMPEJOCTABICHHUS MYHULIUIAIbHON
YCIIyTH.

biiok-cxema npenocTaBleHUs] MyHULUNIAIBHOW YCIYTH NpeacTaBiieHa B [Ipunoxxennn

Nel k HacTosIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY.

Ilpuem w peructpauuss 3asBICHHS W JOKYMEHTOB Ha IIPEIOCTABIICHHE
MYHULIMIIAIBHOU YCIIyTH.

OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOW NPOUEAYPHl SBISETCS
NOCTYIUIEHUE OT 3asBUTENS 3asBJICHUS U TOKYMEHTOB, HEOOXOAUMBIX ISl IPEAOCTABICHUS
roCyIapCTBEHHOM yCIyTrH, B ynoiHoModeHHbIH opras, EINL, PIIT'Y nu6o uepes MOLI.

[Tpu nuuHOM OOpallleHuu 3asgBUTENS B YNOJHOMOYEHHBIM OpraH CHEeHauCT

YIOJITHOMOYEHHOT'O OpraHa, OTBETCTBEHHBIN 3a IPUEM U BblAa4y JOKYMEHTOB:

- YCTaHABJIMBAET JIMYHOCTH 3asBUTENS] HA OCHOBAHUMU TOKYMEHTA, yJIOCTOBEPSIOLIErO
€ro JIMYHOCTh, MPEACTABUTENS 3asIBUTEINS] - HA OCHOBAHUU JOKYMEHTOB, YAOCTOBEPSIOIINX
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€ro JJMYHOCTH U TIOJIHOMOYHSA (B ciy4dae oOpalieHust MpeIcTaBUTeNs);

- IIPOBEPSIET CPOK [JEUCTBHUS JOKYMEHTA, YAOCTOBEPAIOLIETO €ro JIMYHOCTh U
COOTBETCTBHUE JAHHBIX JOKYMEHTA, YJIOCTOBEPSIOLIErO JIMYHOCTh, JAHHBIM, YKa3aHHBIM B
3asiBJICHMM O COIJIACOBAaHUU TNEPEYCTpOMCcTBAa U (WJIM) TMEPErUIaHUPOBKU TOMEIIECHUs B
MHOT'OKBAPTUPHOM JOME U MPUIOKEHHBIX K HEMY JTOKYMEHTAaX.

B xome mnpuema AOKYMEHTOB OT 3asBUTENS WM YHOJHOMOYEHHOIO WM JIMIA
CIICIIMAJIMCT, OTBETCTBEHHBIN 3a MPUEM U BbLIA4y JTOKYMEHTOB, YJIOCTOBEPSAETCS, YTO:

1) TEKCT B 3asIBJICHUHU O MEPEBOAE MTOMEIICHUS MOAIAETCA NPOUYTECHUIO;

2) B 3asABIICHUA O TIEPEBOJIC TIOMEIICHUS YKa3aHbl (amMuimsi, WUMs, OTYECTBO
(mocneaHee — Mpu HATMYWH) GU3HUECKOTO JIUIA TM00 HANMEHOBAHUE FOPUINIECKOTO JIUIIA;

3) 3asBJICHUE O MEPEBOJIE MOMENICHHS MOAINMUCAHO 3asIBUTEJIEM WM YIIOJTHOMOYEHHBIN
IIPEICTABUTEID;

4) IPUIATAIOTCSl JIOKYMEHTBI, HEOOXOJIUMBbIE [IJISi MPEJOCTABICHUS MYHHUIUNATBHON

YCIYTH.

[Ipu ycrtanoBieHun ¢HakTOB OTCYTCTBUS HEOOXOJUMBIX JIOKYMEHTOB, OOS3aHHOCTH
IOIIPEIOCTABJICHUID  KOTOPBIX  BO3JIOKEHAa Ha  3aiBUTENA, IIPU  HECOOTBETCTBUU
MPE/ICTABIICHBI IOKYMEHTOB TPEOOBAHUSIM HACTOSIIETO aJMUHUCTPATUBHOTO PETrJIaMEHTA -
YBEIOMIISICT 3asBUTENS OBBISBJICHHBIX HENOCTATKaX B MPEACTABICHHBIX ITOKYMEHTAaX M
MpeIaracT NPUHATh MEPHI IO UX YCTPAHECHUIO.

B cmywae ecnm 3asgBUTENh HACTaWMBAa€T HA NPUHATUU JOKYMEHTOB - IPUHUMAECT
MIPEJICTABJICHHBIC 3asIBUTEJIEM JOKYMEHTHI.

B cnydae ecnm 3asgBUTENb CAaMOCTOATENBHO PEMIWI MPHUHSATH MEPHI MO YCTPAHEHUIO
HEJIOCTAaTKOB, TIIOCJIE WX YCTPAHEHHUSI MOBTOPHO oOOpallaeTcss 3a Mpe0CTaBICHUEM
MYHHIMIIAIBHON YCIIYTH B MOPSAKE, MPETYCMOTPEHHOM HACTOSIIUM aJIMUHUCTPATUBHBIM
pPErIaMeHTOM.

[Io oxOHYaHMM mnpueMa 3asBJICHUS W NPUIATAEMbIX K HEMY JOKYMEHTOB,
CIICLIMAJIMCT, OTBETCTBECHHBIM 3a IMPHUEM JIOKYMEHTOB, BBIJIACT 3asBUTEIIO PACIHCKY B
MOJIyYEHUH OT HEro JOKYMEHTOB, C YKa3aHMEM HMX IEPEYHS U JaThl UX IOJyYEHHUS
YIOJHOMOYEHHBIM OPTaHOM, a TAaK)Ke C YKa3aHUEM MepeyHs TOKyMEHTOB, KOTOpPhIE OYIyT
ITOJIYYEHBI IO MEKBEJOMCTBEHHBIM 3aIPOCaM.

MaxkcumanbHblii CPOK BBIITIOJIHEHHS aIMUHUCTPATUBHOW ITPOLEAYPHI 110 MPUEMY U
PETUCTpALIMY 3asBJIEHUS O MEPEBOJIC MOMEIIEHUS] U MPUIIOKEHHBIX K HEMY JTOKYMEHTOB
cocTaBiisieT 1 pabouunii 1eHb ¢ MOMEHTA MTOCTYTUICHUS 3asIBJICHUSI.

Kputepuii npuHATHS pelIEHUs: TOCTYIJICHUE 3asIBICHUSI O MIEPEBOJIC MMOMEIICHUS U
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynpTatoM aIMUHUCTPATUBHON TMPOLEAYPHI SIBIAETCS NPUEM U PETUCTpaIUA
3asIBJICHUA O MEPEBOE MOMEIIECHUS U TPUIIOKEHHBIX K HEMY IOKYMEHTOB.

Nudopmarus o npueme 3asiBICHHUS O TIEPEBOJIC MOMEIICHUS U MPUTIOKCHHBIX K HEMY
JIOKyMEHTOB (PUKCUPYETCSI B CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOoTa U (WIH) >KypHAJIe
pPETUCTpAllMM  YIIOJJHOMOYEHHOIO OpraHa, IOCJ€ Yero MOCTYNUBIIUE JOKYMEHTBI
MEePENATCS JOJXKHOCTHOMY JIMIY JUISI PACCMOTPEHUS M HA3HAYEHUS OTBETCTBEHHOTO
VICTIOJTHUTES.

[Ipuem u peructpanus 3asBJICHNUS U JOKYMEHTOB Ha MPEIOCTABICHUE MYHULIMNIAJIbHOU
yciyrH B hopMe dIEeKTPOHHBIX JoKkyMeHToB yepe3 EINTY, PIITY.

[Ipy HampaBlieHUM 3asBJICHUSI O MEPEBOJIEC MOMEIICHUS B AJIEKTPOHHON dopme (rpu
HaJIMYUU TEXHUYECKOM BO3MOXKHOCTH) 3asBUTENI0 HeoOxoaumo 3amoiaHuTh Ha EIITY,
PIII'Y onexktpoHHyro (opMmy 3ampoca Ha MPEIOCTAaBICHHE MYHUIMNAIBHOW YCIyTH,
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OPUKPENUTh K 3asBJICHUIO B JJIEKTPOHHOM BHUJE JIOKYMEHTBI, HEOOXOAUMbIE Jif
MPEAOCTABIECHNS MYHUIIUIIAIbHON YCIYTH.
Ha EIIT'Y, PIIT'Y pa3memniaetcst oOpa3zell 3an0JHEHUS SJIEKTPOHHOM POPMBI 3asiBICHHUS
(3ampoca).

dopMaTHoO-JIOTHYecKasi  MpoBepKa  CPOPMHUPOBAHHOTO  3asiBIieHUA  (3ampoca)
OCYILECTBIISIETCS AaBTOMATHUYECKH II0CIE 3alOJHEHMS 3asBUTEIEM KaXAO0ro W3 II0JEN
AJIEKTPOHHOM (QopMmbl 3ampoca. [lpyu BBISIBICHHHM HEKOPPEKTHO 3aIllOJIHEHHOTO TOJIs
AJIEKTPOHHOM (hOPMBI 3aIIpOca 3asABUTEb YBEIOMIIAECTCSA O XapaKTepe BBIABICHHOW OMIMOKU
U TIOpSIZIKE €€ yCTpaHEHHs TTOCPEICTBOM MH(GOPMAIIMOHHOTO COOOIICHHS HETIOCPEICTBEHHO
B DJICKTPOHHOM (hopme 3arpoca.

CrenuanucTt, OTBETCTBEHHBIM 32 MPUEM WM BbIJIadyy JOKYMEHTOB, MPHU MOCTYILICHUU
3asBJICHUS U IOKYMEHTOB B 3JIEKTPOHHOM BUJE:

[IpoBepsieT 3JeKTpOHHBIE OOpa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMITBIOTEPHBIX
BUPYCOB M UCKaKEHHOM MHPOpMaIIUU;

pPErUCTpUPYET  JOKYMEHTBI B  CHCTEME  JJIEKTPOHHOIO  JOKYMEHTOOOOpOTa
YIOJIHOMOYEHHOTO OpraHa, B >KypHalle PErucTpaluuy, B CIIy4yae OTCYTCTBHUSI CHUCTEMBI
3JIEKTPOHHOT'O JOKYMEHTO000pOTa;

dbopMHpyeT W HampapBiseT 3asBUTENIO AJIEKTpOHHOE yBemaomuieHue uepe3 EINTY,
PIII'Y omnonyyeHMn M perucTpalv OT 3asBUTEN 3asBiIeHUs (3ampoca) W KONMUU
JIOKYMEHTOB, B CIlyda€ OTCYTCTBUSI TEXHHYECKOW BO3MOXXHOCTH AaBTOMATHYECKOTO
yBenomieHus 3aasurens yepes EINNY, PIITY;

HampaBJiSIET  MNOCTYNMUBIIMKA  TakeT  JOKYMEHTOB  JOJDKHOCTHOMY  JIMILY
YIOOJIHOMOYEHHOTO OpraHa il pPacCMOTPEHWS W HA3HAYEHUS  OTBETCTBEHHOTO
VICTIOJTHUTEIIS.

MaxkcumanbHblii CPOK BBITIOJHEHUS AAMUHUCTPATUBHOM MPOLEAYPHI NO IPUEMY U
pEerucTpanuuu 3asBJICHUS O NIEPEBOAEC MOMEUICHUS] U MPUIOKEHHBIX K HEMY JOKYMEHTOB B
dbopMe DIIEKTPOHHBIX JOKYMEHTOB cocTaBisieT 1 pabounii JIeHb ¢ MOMEHTA IOJyYCHHS
JIOKYMEHTOB.

Kputepuil npuHATUSA pELICHUS: TOCTYIUICHUE 3asBJICHUSA O MEPEBOJIC MOMEIICHUS U
MPUJIOKEHHBIX K HEMY IOKYMEHTOB.

Pe3ynbraToM aAMUHUCTPATUBHOM MPOUEAYpPbl SBISIETCS MPUEM, PETUCTPALIMS
3asBJICHUSI O TIEPEBO/IC MOMEILICHHS U TPUIOKEHHBIX K HEMY IOKYMEHTOB.

[Ipu HampaBieHUU 3asBUTEJIEM 3asIBJICHUS U JOKYMEHTOB B YIOJHOMOYEHHBINH OpraH

[0 CPEACTBOM IOYTOBOM CBSI3U CIIEHHAIACT YIIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIN 3a
MIPUEM U BbIJIauy JOKYMEHTOB:

[IpoBepsieT npaBMILHOCTH aPECHOCTH KOppecnoHAeHIIMU. Omu00o4YHO (He 10 aapecy)
MIPUCJIaHHBIE TTMChMa BO3BPAIIIAIOTCS B OPraHU3AIMIO0 TTIOYTOBOM CBSI3M HEBCKPBITHIMU,

BCKPBIBAE€T KOHBEPTHI, MPOBEPSIET HAJIMYME B HHUX 3aBJICHUS U JIOKYMEHTOB,
00513aHHOCTH MOIPEA0CTABICHUIOKOTOPBIXBO3JIOKECHAHAZASIBUTES;

MPOBEPSET, UYTO 3asBJICHUE HAMKMCAHO pa3doopunBO, haMUIUU, UMEHA, OTYECTBA (MIPU
HaJIMYUU ),HAaMMEHOBaHUE,aI]PECMECTAKUTEIIbCTBA,aIPECMECTOHAX 0K ICHUSI, HAITM CAHBITIOJTH
OCTBIO;

MPOBOAUT TEPBHUUHYIO TPOBEPKY IMPEJACTABICHHBIX KONMUW JIOKYMEHTOB, UX
COOTBETCTBHE JCHCTBYIOIIEMY 3aKOHOJATENIbCTBY, a TAKKE IPOBEPSIET, YTO YKa3aHHBIC
KOIIMH 3aBEPEHBI B YCTAHOBIEHHOM 3aKOHOJATENBCTBOM MOPSIKE;

MPOBEPSIET, YTO KOMUU JOKYMEHTOB HE MMEIOT MOBPEKICHUM, HATMYUE KOTOPHIX HE
MO3BOJIAET OJHO3HAYHO MCTOJIKOBATh MX COJEpKaHUE, OTCYTCTBYIOT MOJUYUCTKH,
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MIPUIKMCKH, 3a4EPKHYTHIE CJIOBA, UCIIPABJICHUS.

MakcumanbHbI CPOK BBITIOJHEHUSI aAMUHUCTPATUBHOM MPOLEAYphbl MO IMPUEMY U
perucTpayu 3agBJICHUS O MEPEBOJIC MOMEIIEHUS U MPUIIOKEHHBIX K HEMY JOKYMEHTOB,
MOCTYIUBIIUX IOCPEJACTBOM ITOYTOBOM CBSI3M, cOCTaBiseT 1 pabouwii JeHbL C MOMEHTa
MOJYy4YEeHUS TOKYMEHTOB.

Kputepuil npuHsATUA pelICHUs: TOCTYIUICHUE 3asiBJICHUS O MEPEBOJIC MOMEIICHUS U
MPUJIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynbraToM aqMUHHCTPATUBHOM MPOUEAYpPHl SBISETCS TPUEM U PETUCTPALIMS
3asBJICHUSI O MIEPEBO/IC MOMEILICHHS U TPUIOKEHHBIX K HEMY IOKYMEHTOB.

Nudopmarus o nmpueme 3asiBICHHS O TIEPEBOJIC TTOMEIICHHS W MPUIOKEHHBIX K HEMY
JIOKYMEHTOB  (pUKCHUpYETCS B CHCTEME  DJIEKTPOHHOTO  JIOKYMEHTO00OpOTa
YIIOJJTHOMOYEHHOTO OpraHa, B >KypHaJie PETUCTpallid, B ClIydyae OTCYTCTBHUS CHCTEMBI
AIIEKTPOHHOTO JOKYMEHTO000pOTA.

B neHp peructpanuu 3asBJICHUS O MEPEBOJAEC MOMEIICHUS W MPUIOKEHHBIX K HEMY
JIOKYMEHTOB, CIICIIMATIUCT, OTBETCTBEHHBIN 3a MIPUEM JOKYMEHTOB, EPEAACT MOCTYHBIINE
JIOKYMEHTBI JIOJDKHOCTHOMY JIMILy YHOJHOMOYEHHOIO OpraHa Jjisi pPacCMOTPEHUS U
Ha3HAYE€HUS OTBETCTBEHHOI'O MCIIOJIHUTES.

dopMUpOBaHUWE W  HAMNPABJICHHE MEXBEAOMCTBEHHBIX 3allpOCOB B  OpPTraHbI
(opranuzaiuu), y4acTBYIOIIME B MPEAOCTABICHUU MYHUIMIAILHON yciayru (mpu
HEOOXOIUMOCTH).

OcHoBaHueM i1 Hayalla QJMUHUCTPATUBHOM  TPOILEAYpPHl  SBJISIETCS  HE
MIPEICTABIICHUE 3asBUTEIIEM JOKYMEHTOB, IPEIYCMOTPEHHBIX MOAMyHKTaMH 2,3,4 TyHKTa
2.6.1HacTosIero aIMMHUCTPATUBHOTO PETJIAMEHTA.

JIOJDKHOCTHOE  JIMIIO  YIOJHOMOYEHHOTO OpraHa MpH TOJYYEHUHM 3asBICHUS O
MEePEeBOACTIOMEIIICHUS U TPUIOKEHHBIX K HEMY JOKYMEHTOB, IOPYYaeT CIEHHAIUCTY
COOTBETCTBYIOIIETO OT/ICJIAIIPOUZBECTUNX MTPOBEPKY.

B ciydae, ecnu crnenMalMcTOM COOTBETCTBYIOIIETO OTHeNa OyJeT BBISBICHO, YTO B
MEpEYHEe  TNPEACTABJICHHBIX  3asBUTEJIEM  JIOKYMEHTOB  OTCYTCTBYIOT  JIOKYMEHTBHI,
MpelyCMOTPEeHHbIE ToAnyHKTaMu 2,3,4 myHkTa2.6.1 HacTosIlero aaMUHUCTPATUBHOIO
periaMeHTa, MIPUHUMAETCS peleHue 0 HaIpaBJICHUU COOTBETCTBYIOIIUX
MEXBEJIOMCTBEHHBIX 3aIPOCOB.

MexXBeTOMCTBEHHBIC 3aITPOCHl HAIIPABJISIOTCS B CPOK, HE MPEBBIMAIOMUNA 3 padodnx
JTHEW CO JHS PETUCTpALMM 3asBJICHUS O MEPEBOJE MOMEIICHUS U MPWIOKEHHBIX K HEMY
JIOKYMEHTOB OT 3asIBUTEJIS.

Hamnpapnenue MexBeIOMCTBEHHBIX 3alPOCOB OCYIIECTBISETCS B AJIEKTPOHHOU Popme
CHUCIIOJIb30BaHUEM €JIMHON CHUCTEMbl MEKBEJIOMCTBEHHOIO AJIEKTPOHHOTO B3aUMOJICUCTBUS
Y TOAKIIOYCHHOM K HEW PErHMOHAIbHOM CHUCTEMbI MEKBEIOMCTBEHHOTO 3JJIEKTPOHHOIO
B3aUMO/ICCTBUS.

Crenuaniuct COOTBETCTBYIONIETO OT/ENa, OTBETCTBEHHbIN 3a MOJATOTOBKY JTOKYMEHTOB,
OOSI3aHIIPUHATHL HEOOXOAMMBIE MEPHI IS TOJYYEHHUS OTBETa HAa MEKBEIOMCTBECHHBIE
3alpoChl B YCTAHOBJICHHBIE CPOKH.

B ciyyae He DOCTyIUIEHMSI OTBE€Ta Ha MEKBEJOMCTBEHHBIM 3ampoc B CPOK
YCTAHOBJICHHBIA MYHKTOM 2.6.3 aJIMUHUCTPATUBHOTO pErjaMEeHTa MPUHUMAIOTCS MEphI B
COOTBETCTBHUM MOJIMYHKTOM 3MyHKTa 3.1 HACTOSIIETr0 aAMUHUCTPATUBHOIO PErIaMEHTA.

Kputepuili nmpuHsATUS pelIeHUs: HE MPEACTAaBICHUE JTOKYMEHTOB, MPEAYCMOTPEHHBIX
noanyHktamu 2,3,4 myHkTa 2.6.1 HacTOsIIEro aIMUHUCTPATUBHOTO PETJIaMEHTA.

PesynpraToM aIMUHUCTPATUBHOW TMPOUEAYpPHl SBISETCS IOJy4YeHHWE B paMKax
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MEXBEJJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBUS JOKYMEHTOB (MX KOMHUM WU
CBEJICHUH, COJIEpKAIUXCA B HUX), HEOOXOAUMBIX JIS MPEAOCTABICHUS MYHUIIMIAILHOM
YCIIYTH 3asIBUTEINIO, JTHOO0 MoTydeHue nHpopMaluu, CBUIETEIbCTBYIONIEH 00 OTCYTCTBUU B
pacnopsbKeHUM ~— OpraHoB  (OpraHu3aiuii),  y4acTBYIOIIMX B MPEAOCTaBICHUU
MYHUIIUTIATBHOW YCIYTH, JOKYMEHTOB (MX KONMUN WU CBEJICHUM, COJAEPKAIUXCS B HUX),
HEOOXOJIUMBIX ISl IPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

Qdukcanusa  pe3yibTara  BBIIIOJIHEHUS  aJMUHUCTPATUBHOW  TPOLEAYpPhl  HE
MIPOU3BOJIUTCS.

3.1.3. [IpunsaTHe pemeHus o mepeBojie Wik 00 0TKa3e B IEPEBOJIC KUIIOTO MTOMEIICHHUS
B HEXKWJIOE Y HEKUJIOTO MOMEIIICHUS B KUJIOE TTIOMEIIEHUE.

OcHoBaHueM Jid Hayajga aJIMUHUCTPATUBHOM MPOIEAYPHI SIBISETCS IMOIYyYCHHE
YIOJHOMOYEHHBIM OPraHoM JOKYMEHTOB, YKa3aHHbIX B TMyHKTe 2.6.1 HacTosIIero
aAMUHUCTPATUBHOTO pErjlaMEHTa, B TOM YHCJIE€ [0 KaHallaM MEKBEJOMCTBEHHOIO
WH(OPMAIITMOHHOTO B3aMMOJICUCTBUS, MO0 WHGOPMAIMN, CBHIETEILCTBYIOMEH 00
OTCYTCTBUU B PACIOPSKEHUM OPraHOB (OpraHU3allMii), YYaCTBYIOUIUX B MPEIOCTaBICHUU
MYHUITUTIATBHOW YCIYTHU, JOKYMEHTOB (MX KOIUN WIM COAEPXKAIIMXCSI B HUX CBEIICHUIA),
HEOOXOMMBIX JIJIS IPEAOCTABIICHNS MYHUIIUIIATLHON YCIYTH.

OTBETCTBEHHBIM 3a  BBITIOJHEHUE aJMUHUCTPATUBHOM  MPOUEAYpPHl  SIBISETCS
JOJKHOCTHOE JIMIIO YIIOJITHOMOYEHHOI'O OpraHa.

Cnernuanuct  oTjAesia/  YINOJHOMOYEHHAass  KOMHCCHUS  MPOBOJUT  aHAJU3
MPEJCTABICHHBIX JOKYMEHTOB Ha HAJIMYWE OCHOBAHUMW [JIsl TPUHSATHUS PEUICHUS, U
MOATOTaBJIMBAET MPOEKT PEUIEHUS O MEpPEeBOJie WM 00 OTKa3e B IMEPEBOJIEC KHUIIOTO
MOMEIIECHUSI B HEXWIOEC M HEXUJIOTO IMOMEIICHHUS B KUJIO€ momenieHue mno ¢Gopme,
yTBepKJIeHHON mocraHoBiaeHueM [IpaButensctBa P® 0110.08.2005 No502 «O6
yTBEpKJIeHUn (GOpMBl YBEIOMJICHHS O TiepeBojie (OTKa3e B TMEPEBOJE) IKUIOTO
(HEXXMJIOTO) TIOMEIIIEHUS B HEXKUIIOE (JKUIIOE) TTIOMEIICHHE .

IIpu mocrymieHMr B YIOJIHOMOYEHHBIM OpraH OTBETa OpraHa roCyAapCTBEHHOU
BJIACTH, OPraHAMECTHOTO  CcaMOyIpaBjieHHs JMOO  TMOJBEIOMCTBEHHONW  OpraHy
roCyJapCTBEHHOW BJIACTH WJIM OpPraHy MECTHOTO CaMOYINpAaBJICHUS OpraHu3aluyd Ha
MEXBEJIOMCTBEHHBIN 3aIpOC, CBUICTEIBCTBYIOMIETO 00 OTCYTCTBUHU JIOKYMEHTa U (WJIN)
nH(popMaIu, HEOOXOAUMBIX ISl IEPEBOJIA KUJIOTO TIOMEIICHUS B HEXKUIIOE TTOMEIIECHUE
WM HEXWIOTO TIOMEIICHUS B JKHAJIOEC TIOMEIICHHE B COOTBETCTBMU C MyHKTOM 2.6.1
HACTOSAILET0 aJIMUHUCTPATUBHOIO PErJIaMeHTa, U €CIIM COOTBETCTBYIOIIUM JOKYMEHT HE
MPEJCTABIICH 3asBUTENIEM MO COOCTBEHHON MHUIIMATHBE, YIIOJHOMOYEHHBIH OpraH Mocje
MOJTYYEHUsI YKa3aHHOTO OTBETA YBEIOMIIACT 3asBUTENS O MOJYYCHUU TAKOTO OTBETA, U
npejuiaraeT 3assBUTENIO MPECTaBUTh JOKYMEHT U (Wn) HH(POpMaIMIo, HEOOXOIUMBIE JIJIs
MPOBEJEHUS MEPEBOA KWIOTO TMOMEIICHUSI B HEXUIOE MOMEIICHUE WU HEXUIIOTO
MOMEIICHUS B KWJIOE TOMEIICHHE B COOTBETCTBHHM C IMyHKTOM 2.6.1 HacTosimero
aIMUHUCTPATUBHOTO pErJiaMeHTa, B TEYCHHE ISITHAANATH paboyux JHEH co JHS
HaIlpaBJICHUS YBEJOMIICHUSI.

ITpu HETIPEICTABIICHUN  3aBUTEIIEM  JOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABICHUSMYHULIMITAIIBHON ~ yCIYTHM, B  YKa3aHHOM  CiIy4dae,  CIECLHUAJIUCT
COOTBETCTBYIOIIETO OTJEIANOATrOTABIMBAET MPOEKT PEIICHUsT 00 OTKa3e B IEpPeBO/Ie
JKHJIOTO TIOMEIICHHUS B HEKHMJIOC IIOMEHICHHE WA HEXKWJIOrO0 IOMEIICHHS B JKHIJIOC
MMOMEIICHHE.
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Pemenne 00 oTKase >KUIJIOrO MOMEIIEHUS B HEXWJIOE MOMEIIEHHE WM HEXKUIIOTOo
MOMEIICHHS B )KWJIOE MOMEIIEHUE JIOJDKHO COJEpKaTh OCHOBAHUS OTKa3a ¢ 00s3aTeNbHON
CCBUIKOW Ha HApYIICHUS.

Pemenue o mepeBojie WM 00 OTKa3ze B MEPEBOAC JKUIOTO MOMEIICHUS B HEXHUIOE
MOMEIICHHE WM HEXWIOro TMOMENIEHUS B JKWIOE TIOMEIICHUE MOANUCHIBACTCS
JOJLDKHOCTHBIM  JIMIIOM  YTIOJITHOMOYEHHOTOOpTraHa B JIBYX JK3EMIUISIpaX M IepeaaeTcs
CIEIUAIIMCTY, OTBETCTBEHHOMY 3a MPUEM-BBIIa4yJOKYMEHTOB.

B cnydae mnpencraBieHMs 3adBIEHUS O IlepeBoje mnomemeHus 4depe3 ML
JOKYMEHT,10ATBEP K AAOIUINIPUHITHEpEIIeH s, HanlpaBisieTcaBM DL eciimnHoiicriocoder
OIIOJTYyYEHUAHECYKA3aH3asIBUTEIIEM.

MakcuManbHBIH CPOK BBITMIOJHECHHUS aJIMHHUCTPATUBHOM IIPOILIEAYPHl IPUHATHS
pelieHus
OTIEPEBOICHMITMOO0TKA3EBIIEPEBOACKMIIOTOTIOMEIICHUSBHEKUIOCHHEKUIOTOITIOMEIIIEHUS
BXKWJIOCTIOMEIIICHUE HE MOJKET MPEBBINIATh CPOKa MSATH JHEH CO JHS MPEACTABJICHUS B
YIOJITHOMOUYEHHBIH OpraH JOKYMEHTOB, OOS3aHHOCTh IO TPEJCTABICHUIO KOTOPBHIX B
COOTBETCTBMM C IIyHKTOM 2.6.1 HacTOsIEero aJIMUHUCTPATUBHOTO perjiaMeHTa
BO3JIOYKEHA HA 3asBUTEIIS.

Kpurepuii npuHsATHS pelleHus: Haiudue (OTCYTCTBHE) OCHOBAHMM JJIsi OTKa3a B
NPEIOCTaBICHUN  MYHUIIMNANBHONW  YCIYTH, TMPEAyCMOTPEHHBIX MyHKTOM 2.7

HACTOAIICTO aIMUHUCTPATUBHOI'O pCrilaMCcHTaA.

Pesynpratom  agMMHUCTPATUBHOW  OPOLEAYPHl  SBISIETCA  MOCTYIUIEHHE K

CIIELIMAJIMCTY, OTBETCTBEHHOMY 3a IIPUEM-BbIJIauy JTOKYMEHTOB, PELICHUS O MEPEBOJEC WU
00 OTKa3e B MEPEBOJIC KUIIOTO MOMEIICHHUS B HEKUIIO€ U HEKUIIOTO MTOMEIICHUS B KUIIOE
IIOMEILEHHUE.
Pe3ynpTaT BBINOMHEHUS aIMUHUCTPATUBHON MPOEAYPHhl (PUKCUPYETCS B CHCTEME
AJIEKTPOHHOTO JOKYMEHTOO0O0pOTa YIIOJIHOMOYEHHOTO OpPTraHa, *KypHaje perucTpaIlyH.
Boimaya  (HampaBieHue) —JOKYMEHTOB 1O  pe3yibTaTamM  IPeIoCTaBICHUS
MYHHIUITATBHON YCIYTH.

Boinaua (HampaBiieHHE) JOKYMEHTOB MO pe3yJbTaTaM MpeaoCTaBICHUS
MYHUIUTIATBHOW YCIYTH B YIIOJTHOMOYEHHOM OpraHe.

OcHoBaHMEM [JI1 Havajla NPOLEAYPhl BbIJAYM JOKYMEHTOB SIBJISIETCS HAJIMYHE
COPMUPOBAHHBIX  JIOKYMEHTOB,  SIBJSIIOIIMXCSA  PE3YyJbTaTOM  MPEAOCTaBICHUS
MYHULIMIIAIBHOU YCIIyTH.

Jnst monmydeHuss pe3yJbTaTOB MPEJOCTaBICHUS MYHULMOAIbHON yCIyrd B
OyMa)KHOM BUJIE U (WJIN) JUTSI CBEPKH AJIEKTPOHHBIX 00pa30B TOKYMEHTOB C OpUTHHATIAMU
(mpu HampaBieHUM 3armpoca Ha mpenoctaBiieHne yciayru uepe3 EIIY, PIITY (opu
HaJIMYUU TEXHUYECKOU BO3MOXKHOCTH) 3asIBUTEIb MPEIBABIISIET CIEAYIONINE JOKYMEHTHI:

1) TOKYMEHT,yOCTOBEPAIOIIMNINYHOCTh3asIBUTEIIS;
2) IOKYMEHT, IOATBEPXKAAIOIIMM ITOJTHOMOYHS IPEACTABUTENSI HA IIOJIYYEHHUE
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JIOKYMEHTOB (E€CIMOTUMEHU3ASIBUTENSICUCTBYET MTPEACTABUTEND );
3) pacrucka B OJy4eHHUH IOKYMEHTOB (TIpU €€ HAJTUYHUH Y 3asiBUTEIS).

CHCHI/IaJII/ICT, OTBETCTBCHHBIM 3a npueM MW BbIAaYy HJOKYMCHTOB, IIPH BbIAA4C
pe3yiibTaTa NpCAO0CTABJICHUA YCIIYTI'Y HA 6YMa)KHOM HOCHUTCIIC:

1) yCTaHaBIMBAET JIMYHOCTD 3asIBUTEIS JIMOO €ro MPEACTAaBUTEIS;

2) IPOBEPSIET TPABOMOYMS IIPEACTABUTENS 3asABUTENSA JEHCTBOBAaTH OT HWMEHH
3asIBUTEIIS IIPU MTOJyYEHUHU JOKYMEHTOB;
3) BBIAET JOKYMEHTEI;
4) peructpupyeT  (akT BblJAYM  JOKYMEHTOB B  CHCTEME  DJIEKTPOHHOTO
JOKYMEHTO00O0pOTa YIOJIHOMOUYEHHOIO OpPraHa U B JKypHaJie perucTpanumy;
5) OTKa3bIBa€T B BbIAAYE PE3yJIbTaTa IPEAOCTABICHUS MYHULMIIAIBHONW YCIYyTU B
CIIyyasx:

3a BbIauedl JIOKYMEHTOB OOpaTHJIOCh JIMIO, HE SBJIOLIEECs 3asBUTENEM (€ero
PEJICTABUTEIIEM);

oOpaTuBIIEeCs JHIO OTKa3aJoCh NPEAbSIBUTh JOKYMEHT, YJIOCTOBEPSIOUIUI €ro
JINYHOCT.

B cnyuae nonmaun 3agBUTENEM TOKYMEHTOB B JJIEKTPOHHOM BHUe nocpeactsoM EIIY,
PIII'Y wm ykazanum B 3ampoce O MOJYyYEHUHM pe3yJbTara MPEJOCTABICHUS YCIYTM B
AIIEKTPOHHOM BH/JIE, CIIEIIUAIMCT, OTBETCTBEHHBIN 34 IIPUEM U BbIJIaYy TOKYMEHTOB:

1) yCTaHaBIMBAET JIMYHOCTD 3asIBUTEIS JIMOO €T0 MPECTAaBUTEIS;

2) IPOBEPSIET TPABOMOYMS IIPEACTABUTENSl 3asABUTENSA JEHCTBOBAaTH OT HWMEHHU
3asBUTEJIS [IPU NOJIyYEHUHU JOKYMEHTOB;

3)  cBepseT AMEKTPOHHbIE 00pa3bl JOKYMEHTOB C OpUTrMHANIaMHU (TMpU HANpaBiICHUU
3ampoca U JOKYMEHTOB Ha IipegocrasieHue yciayru yepes EINY, PIITY;

4) yBEJOMJISIET 3asBUTENSA O TOM, YTO PE3yJIbTAT MPEIOCTABICHUS MYHULIMIIAIBbHON
yciyru OyJeT HanpasiieH B inuHbiil kabunet Ha EINI'Y, PIIT'Y B popme snexkTpoHHOTO
JIOKYMEHTA.

[Ipy  yCTaHOBJIIEHMM  PAcCXOXXJIEHHMM  DJIEKTPOHHBIX  OOpa3oB  JOKYMEHTOB,
HaIMpaBJICHHBIX B DJJEKTPOHHOM (opMe, C OpUTHMHAJIAMH, PE3yJbTaT MPeIOCTaBICHUS
yCIIyTH 3asBUTENO He Hanpasisiercs uepes EIITY, PIIT'Y, o uem cocraBisieTcs akr.

B ciydae, eciiv nmpuUHATO pelIeHHE O MEepeBOJE MM 00 OTKa3e B MEPEBOJE KHUIOTO
MOMEIIIEHHUS B HEKWJIOE U HEXKUJIIOTO TTOMEIIEHHUS B KUJIO€ TTOMEIICHUE, TAHHOE PEIICHUE
CKaHupyeTcs: ¥ Hampapisiercs 3asutento dyepes EINY, PIITY mubGo wampaBnsercs B
dbopMe SIEKTPOHHOTO TOKYMEHTA, MOJMHUCAHHOTO SJECKTPOHHOW TMOAMKUCHI0 B JTMYHBIN
kabunetr 3asBurtens Ha EIIIY, PIIIY. [lanHoe pemieHue BBITACTCS WIJIM HAPABIISIECTCS
3asIBUTENIO HE TO3/IHEE YeM Yepe3 TpU padouux JTHS CO JTHS MPUHATHS TAKOTO PEIICHUS U
MOKET OBITh 00KAJIOBAHO 3asIBUTEIIEM B Cy/IeOHOM TOPSIIKE.

MakcumanbHblii  CPOK  BBINIOJHEHUS JAaHHOM aAMUHUCTPATUBHOW MPOLEIYPHI
cocTaBiisieT 3 pabouyux JHS CO JIHS NPHUHATHS PEIICHHS O IEePeBOJie MM 00 OTKa3e B

NNePEBOAC JKUJIOTO MOMCIICHUSA B HE)KHUJIOC U HEXKUJIOTO IMTOMCIICHUS B KNJIOC IMTOMCIICHHC.

Kpurepuii npuHsATUS pelIeHUs: NMPUHATHE PELIEHUs O MepeBoje Wiu o0 OTKa3e B
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NEPEBOAC KUJIOTOIIOMCIICHUABHC)KNTOCHUHC)KUIIOTOIMTOMCIICHUABKHUIIOCIIOMCIICHHC.

Pe3ynbraToM agMUHHACTPATUBHOM MIPOLIEAYPHI SBIIAECTCS BblJaya WM HAIIPaBICHUE MO
ajpecy, yKazaHHOMY B 3asBiieHuH, nuOo uepes MODIl, EIII'Y, PIII'Y 3asBuremnto
JOKYMEHTA, OATBEPKIAIOIIETO TPUHATHE TAKOTO PELICHUS.

Pe3synbrar BBINOSHEHHUS aJIMUHUCTPATUBHON MpOIEnypbl (UKCHUPYETCS B CHCTEME
JIEKTPOHHOI'O JOKYMEHTOO0O0POTa YIIOJTHOMOYEHHOI'O OPraHa U B )KypHAJIe pEruCTPaLiH.

4, (I)Oprl KOHTPOJIsA 3a HCIMTOJTHEHUEM aIMUHUCTPATUBHOI'O perjiaMmeHnTa

[lopsimok  OCyIIECTBIEHUS TEKYyIIET0 KOHTPOJIA 3a COOJIOJIEHHEM U
VCIIOJIHEHUEM OTBETCTBEHHBIMU JIOJDKHOCTHBIMHU JIMLIAMU IIOJIOKEHUM HACTOSIIETO
aAMUHUCTPATUBHOTO  pErjJaMEHTa MW HWHBIX HOPMATHUBHBIX MPABOBBIX  AKTOB,
YCTaHABJIMBAIOIIUX TPEOOBaHUS K MPEIOCTABICHUIO MYHHUIIUIIAIBLHOW YCIYTH, a TakKe
MPUHATHEM UMHU PELICHUN.

Texymuii KOHTPOJL 3a COOJIIOJICHUEM W HCIOJHEHUEM OJDKHOCTHBIMHU JIUIIAMU
YIIOJJTHOMOYEHHOTOOpraHa ydera IOJO0XKEHUU JaHHOTO aJMUHHUCTPATUBHOIO PETJIAMEHTA
M UHBIX HOPMATHBHBIX TIPABOBBIXAaKTOB, YyCTaHABIMBAIOIIUX TpPeOOBaHUA K
MPEIOCTABICHUI0O MYHULIUIIAILHON YCIYTH, a TaKKe MPUHATUEM UMHU PELICHUN (Janee -
TEKYILIUN KOHTPOJIb NEeSATEIbHOCTH) OCYWIECTBISIET  JIOJDKHOCTHOE  JIMLO
YIOJIJHOMOYEHHOI'O OpraHa.

Texymuii KOHTPOJIb OCYIIECTBISETCA yTEM MPOBEACHUS MPOBEPOK COOIIOACHUS U
VCIIOJHEHUSAIOJDKHOCTHBIMU ~ JIMUAMH W COTPYAHUKAMHU IIOJOKEHUM  HACTOSAILIETO
aAMUHUCTPATUBHOTO  pErJIaMEHTa HWHUHBIX  HOPMATHUBHBIX  MPABOBBIX  AKTOB,
YCTaHABJIMBAIOIIUX TPEOOBAHUS K MPETOCTABICHUIO MyHUITUTIATHHOU YCITYTH.

[TopAioK W NEPUOAUYHOCTH OCYLIECTBJICHHS IUIAHOBBIX M BHEIJIAHOBBIX
IIPOBEPOK MOJHOTHI U KaYeCTBA IIPEAOCTABJICHNS] MyHULIMIIAIBHOW YCIYyTH, B TOM YHUCJIE
nopsiiok ¥ (OopMbI  KOHTPOJIE 32 TIOJIHOTOM H  KAa4eCTBOM  TMPEIOCTaBICHUS
MYHULUITAIBHON YCIYTH.

KoHTpoJib 32 MOJHOTOM M KAa4eCTBOM IPEIOCTABJIEHUS MYHUIMIIAIBHON YCIYTH
BKJIIOYAET B ce0sl MPOBEJIEHWE NMPOBEPOK, BBHISBICHUE M YCTPaHEHUE HAPYIICHHI MpaB
3asiBUTENEH, MPUHATHE PELIEHUI U MOATOTOBKY OTBETOB Ha MX OOpAILEHHUs, COIepKAIIIHE
&KanoObl Ha ieHcTBUS (Oe3/1eliCTBHE) COTPYAHUKOB.

[IpoBepkH TMOJHOTBI M KA4ye€CTBA MPEIOCTABICHUS MYHULMNAIBHOW YCIyTH
OCYILECTBIISIFOTCSI HA OCHOBAHUHU PACIIOPSKEHUN YITOJTHOMOYEHHOTO OpraHa.

[IpoBepkr MOTYT OBITh IJIAHOBHIMH M BHETUIAHOBBIMU. [1OpSI0K U MEPUOIUIHOCTD
IJIAHOBBIX TPOBEPOK YCTAHABIIMBAKOTCS PYKOBOJAUTEIIEM YIIOJHOMOYEHHOrO opraHa. [Ipu
IIPOBEPKE  pAacCMATPUBAIOTCA BCE  BOIPOCHI, CBS3aHHBIE C  IPEIOCTABICHUEM
MYHULUNAIBHON yCIyrn (KOMIUIEKCHBIE TPOBEPKH), WM OTIEIbHBIE BOIPOCHI
(TemaTUyecKue MPOBEPKHU).

BremaHoBbIE TPOBEpPKHU TMPOBOMATCA JUIsl MPOBEPKH (PakTa yCTpaHEHUS paHee
BBISIBJICHHBIX HapylIeHUH, a TaKke B ciy4ae
MOJIy4eHUSDKAI0OHaiecTBusi(6e31eiicTBre ) cOTpy THUKOB. I [pOBEpKUTAKKETTPOBOIATCAIIO
KOHKPETHOMY OOpAILlEHUIO 3asIBUTEIIS.

IleproaMYHOCTh OCYIIECTBIICHUS IUIAHOBBIX IPOBEPOK- HE PEXKE OAHOIO pasa B

KBapTal.
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OTBETCTBEHHOCTh JOJKHOCTHBIX JIMI], YIOJHOMOYEHHOTO OpraHa 3a pElIeHUus M
nenctBus (6e3neicTBre), MPUHUMAaeMble (OCYIIECTBIISIEMbIE) MU B XOJI€ MPEIOCTaBICHUS
MYHULUNAIBHON YCITyTH.

[Io pe3ynpTaTaM TMPOBEPOK B CIIy4a€ BbBIABICHUS HAPYIICHUN MOJOKEHUI
HACTOSAILIETO aJAMUHUCTPATUBHOTO PETVIAMEHTA U MHBIX HOPMATHUBHBIX MPABOBBIX AKTOB,
YCTaHaBJIMBAKOIINX TPEOOBAHUS K MPEAOCTABICHUIO MYHULIUITAIIGHON YCIIyTH, BHUHOBHBIE
COTPYIHHKM U JOJDKHOCTHBIE JIMI@ HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C
3aKkoHoAaTensCcTBOM Poccuiickon denepannu.

CoTpyaHUKH, OTBETCTBEHHbIE 3a TMPUEM 3aSBICHUA M JIOKYMEHTOB, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COONIOJCHHE CPOKOB M TOpSAKa TMpUeMa U
perucTpauuu JOKyMEHTOB.

CoTpyIHMKH, OTBETCTBEHHBIE 32 MOJATOTOBKY JOKYMEHTOB, HECYT IMEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJIEHUE CPOKOB U MOPsiiKa 0(hOpMIIEHHS T0KYMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIC 3a BbIJady (HAIpaBiCHHE) JOKYMEHTOB, HECYT
MEPCOHANIbHYIO OTBETCTBEHHOCTh 3a COOJIIOJIEHUE TMOpsAJAKa BblAaud (HAIpaBJICHMUS)
JIOKYMEHTOB.

JIOIKHOCTHOE JIUIIO, MOJINUCABIIEE JOKYMEHT, CPOPMHUPOBAHHBIA 1O pe3yJbTaTam
NPEAOCTABICHNS MYHHULMIAIBHON YCIYyTH, HECET MEPCOHAIbHYI0 OTBETCTBEHHOCThH 3a
IPaBOMEPHOCTh MPUHATOrO PEUIEHUS U Bblauy (HampaBJieHHE) TAKOrO0 JOKYMEHTA JIUILY,
IpeacTaBUBLIEMY (HAIPpAaBUBILIEMY) 3asBJICHHE.

[lepcoHasibHast OTBETCTBEHHOCTh COTPYAHUKOB U JOJKHOCTHBIX JIML 3aKPEIIIETCS B
UX JIOJDKHOCTHBIX HMHCTPYKUHMSAX B COOTBETCTBMM C TpeOOBaHUAMM 3aKOHOAATENIbCTBA
Poccuiickon @enepanun.

[Tonoxenusi, XapakTepusywoliue TpeOoBaHUS K MNOpPAAKY U (dopmam
KOHTPOJISL 32 MPEIOCTABICHUE MYHULMMAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI
rpaxkaaH, uX 00beTMHEHUN U OpraHU3aIINA.

KOHTpob 32 UCMIOJIHEHUEM JAHHOTO aJIMUHUCTPATUBHOTO PErJIAMEHTa CO CTOPOHBI
rpakJaH, WX OOBEAWHEHMM W OpraHM3allUd SBISICTCS CaMOCTOSITEILHON (OpMOi
KOHTPOJISI M OCYIIECTBISIETCS TyTeM HaImpaBieHUs OOpalleHuid B YHMOJIHOMOUYCHHBIN
opraH, a TaKXke TMyTeM OOXKaloBaHWsA JeWCTBUM (Oe3lelCTBUSI) U PEIICHUH,
OCYIIECTBIISIEMBIX (TIPUHSTHIX) B XOJ€ MCIIOJHEHUS HACTOAIIETO aIMUHUCTPATHBHOTO
periameHTa.

['paxaane, ux OOBEAMHEHUS M OpPraHHU3alMU B MpPaBE HAMpPABIATh 3aMEYaHUS U
NPEMIOKEHHUSI 1O  yJAY4YIIEHWIO KadecTBa M JOCTYNHOCTH  MPEIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

5. locyneonblii (BHeCcy1eOHbIH) MOPSIA0K 00KATI0BAHNSI pellieHuil u 1eiicTBUii
(0e3meiicTBHUS) OPraHOB, MPEAOCTABJSIIOIIMX MYHHIMNIAJIbHbIE YCJIYTH, 4 TAKKE UX
AOJKHOCTHBIX JIHII.

Nudopmaruss s 3aMHTEPECOBAHHBIX JIMII 00 WX TMpaBe Ha JocyaeOHOe
(BHECynmeOHOE) oOkayloBaHME NeWCTBHUM (Oe3meicTBUs) W (WIM) PEIICHUN, TMPUHSITHIX
(OCYIIECTBICHHBIX ) BXOJIE MPEIOCTABICHUS MyHHUITUTIATHHON YCIIYTH (Z1ajee- kanoba).

3asBUTENN MMEIOT MPABO MOJATh KAJIOOy Ha perieHue u aeiicTBue (6e3aeiicTrue)
opraHa, TMpPEJOCTaBISIONIETO MYHUIMNAIBHYIO  YCIYry, JOJDKHOCTHOTO  JIMIIA,
MPEIOCTABIISAIONIET0  MYHHIIMIAIBHYIO  YCIyTy, MYHHUIIMIAIBHOTO  CIIYXaIlero,
PYKOBOJUTEIS OpraHa, MPeI0CTaBISIONIET0 MyHUITUTIATBHYIO YCIYTY.

Kanoba nogaercss B mUCbMEHHOW (hopMe Ha OyMaKHOM HOCHUTENE, B AJIEKTPOHHOU
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(dopMe B opras, Npe0oCTaBIAIOMMNA MyHULIUNIAIBHYIO YCIYTY.

XKanoba Ha pemieHuss U JedcTBUs (Oe3deiicTBHE) OpraHa, NpPeIOCTaBIISIOLIETO
MYHUIMNAIBHYIO  YCIYry, JOJDKHOCTHOIO JMIA OpraHa, IpeIoCTaBIISAOLIEIO
MYHULMIAIBHYIO YCIYry, MYHULUIIAJBHOIO CIY)Kallero, pPyKOBOJWTEINS Oprasa,
IPEIOCTABIISAIOIIEIO0 MyHULIUIIATIBHYIO YCIIYTY, MOXKET ObITh HAaIlpaBJI€HA 110 110YTE, Yepe3
M®Il, ¢  wucnomp3oBaHueM  WHGPOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHON  CETH
«HTepHeT», O¢UIMANbHOTO caiiTa opraHa, MPEIOCTABIAIONIETO MYHHIIMIIAIbHYIO
yeayry, EIII'Y, PIII'Y, a Tak e MOeT ObITh IPUHSATA TP JINYHOM NPUEME 3asIBUTEIIS.

3asiBUTENb MOKET OOPATUTHCS C 5Kalio00ii, B TOM YUCIIE B CIACAYIONINX CIyJasX:

1) HapylIeHUE CPOKa PETrMCTPALX 3alpoca O MPEIOCTABICHUN MYHUIMIIAJIBHON
YCIIyTH;

2) HapyLLIEHUE CPOKA MPEIOCTABICHUS MyHULIUIIAIIBHON YCIIYTH;

3) TpeOOBaHuE y 3aABUTENS JOKYMEHTOB MM MH(pOpMaLUU JTUOO OCYLIECTBICHUS
JNEUCTBUM, MPEACTABICHUE WIM OCYLIECTBIEHUE KOTOPBIX HE IPELyCMOTPEHO
HOpPMAaTUBHBIMM IpaBOBbIMM akTaMu Poccuiickonn denepauuu, HOPMaTUBHBIMHU
OpaBOBBIMU  akTaMu cyObekToB Poccuiickoii  ®enepanuu, MyHUIUINAIbBHBIMU
IIPAaBOBBIMM aKTaMM JUJIS IIPEIOCTABIICHUS MyHULIUIIAIBHOW YCIIYTH;

4) OTKa3 B IIPUEME JIOKYMEHTOB, IPEAOCTABICHUE KOTOPBIX MPEITyCMOTPEHO
HOPMAaTUMBHBIMM TpPaBOBBIMU akTamu Poccuiickonn ®enepanyu, HOPMAaTUBHBIMHU
IpaBOBBIMM aKTaMu cyObekToB Poccuiickoin denepanuu, MyHUIIMIAIbHBIMA PaBOBBIMU
aKTaMu JUIsl IPEIOCTABICHUS MYHULIMIIATBHON YCIIYTH, Y 3asBUTEIIS;

5) OTKa3 B NPEAOCTABICHUM MYHULIMIAIBHOU YCIIYTH, €CIM OCHOBAHUS OTKA3a HE
IPEAyCMOTPEHbl (peAepaTbHbBIMU 3aKOHAMU M TPUHATBIMH B COOTBETCTBUU C HUMH
VHBIMM HOPMAaTUBHBIMHM ITpaBOBbIMU akTtamMu Poccuiickor ®Depepaunu, 3aKOHaMu U
WHBIMU HOPMATHBHBIMH TIPaBOBBIMH akTamMHu CcyObekToB Poccuiickoii deneparuu,
MYHULIMIIAIBHBIMU IIPAaBOBBIMU AKTAMU;

6) 3aTpeOOBaHKE C 3asIBUTEIIS IPU PEIOCTaBICHUN MYHULIUIIATBHON YCIIYTH TJIATHI,
HE IPEAYyCMOTPEHHOM HOpPMAaTMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon ®enepaunuu,
HOPMATUBHBIMH  TIPaBOBBIMU  akTaMu  cyObekToB  Poccuiickoit ~ Dexaepanuu,
MYHULIMNIAIBHBIMU IIPAaBOBBIMU AKTAMU;

7) OTKa3 OpraHa, IPENOCTAaBISAIOMIETO MYHHULMMNAIBHYK YCIYTy, JOJDKHOCTHOIO
JUIAa OpraHa, MPenoCTaBJISIOIIEr0 MYHUIMNAIBHYIO YCIYTy, MHOTO(DYHKIIMOHAIBHOTO
LEHTpa, padOTHUKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OpraHU3alMii, MpeayCMOTPEHHBIX
gacteto 1.1 crareu 16 ®egepanpHoro 3akona Ne 210, wnum ux pabOOTHUKOB B
VCIIPABIICHUHN JOMYIIEHHBIX MU ONEYaTOK
MOIIMOOKBBBIIAHHBIXBPE3YyJIbTATENPEI0CTABICHUIT OCY 1apCTBEHHOMMITMMYHUIIUTAIIBHO
HyCIyruI0KyMEHTaXJIMOOHAPYIIEHUEYCTAHOBICHHOTO CPOKATAKUXUCIIPABIICHU I

8) HapyllIEHWE CpOKa WM TNOpPsAKAa BbIJAYM JOKYMEHTOB IO pe3yJbTaram
IIPEOCTAaBICHNS MYHULIUIIAJIBHON YCIIYTH;

9) IPUOCTAHOBJIEHUE MPEAOCTABICHNUS] MYHULMIAIBHOU YCIIYI'M, €CIIM OCHOBAaHUS
IPUOCTAHOBJICHUSI HE MpPEeAyCMOTpeHbl (efepaibHbIMU 3aKOHAMU M MPHUHITHIMU B
COOTBETCTBMM C HHMM HWHBIMH HOPMATMBHBIMH IIPaBOBBIMM aKTaMu Poccuiickon
®enepanuy, 3aKOHAMM M HMHBIMH HOPMATUBHBIMHM TPABOBBIMH AaKTaMH CYOBEKTOB
Poccuiickon ®@enepanu, MyHUIUIIAIBHBIMA [IPABOBBIMU aKTaMU;

10) TpeOOBaHKME Yy 3asBUTENs TMpPU MPEAOCTABICHUH MYHULIMIAIBHON YCIYyTH
JOKYMEHTOB WINHH(OPMALIUK, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTb KOTOPBIX HE
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YKa3bIBAIMCH MPU MEPBOHAYAILHOM OTKa3e B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
NPEIOCTaBIICHUS ~ MYHUIIMIAIBHONW  YCIyrW, 3a  HCKIIOYCHHEM  CIy4acs,
npeaycMOTpeHHbIX MyHKTOM 4 yacTu 1 ctathu 7 @enepanbHoro 3akoHa N 210-D3.

Kanoba nomkHa coaepkaTh:

1) HANMEHOBAHKWE  OpraHa, TMPEJOCTABIAIONIETO  MYHHUIUIMAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIWIIAa OpTaHa, MPEJOCTABISIIONIETO MYHHUIIUIIAIBHYIO YCIyTy, JTHO00
MYHULIMNIAIBHOTO ~ CIIYXKaIllero, peueHus u JeicTBusi (0e31elCTBUE) KOTOPBIX
00XKaITyIOTCS;

2) pamunmio, UMs, OTYECTBO (TMOCTEAHEE - MPU HAIWYWH), CBEACHUS O MECTE
KUTEIHCTBA 3asBUTENS - (DU3UYECKOTO JUIa JMOO HAUMEHOBAHHUE, CBEIACHUS O MECTe
HAXOXKJIEHUS 3asBUTENST —IOPUANUECKOTO JIMIA, a TaK *Ke HOMEpP (HoMepa) KOHTAaKTHOTO
tenedoHa, aapec (agpeca) FMEKTPOHHON MOYTHI (MPU HAIMYUHU) U TIOYTOBBINA aapec, 1Mo
KOTOPBIM JOJIKEH ObITh HAIIPAaBJICH OTBET 3asBUTEIIIO;

3) cBelcHUs 00 OOXKAIyeMBIX PEHICHHAX W JCHCTBUAX (Oe31eiicTBHM) oOpraHa,
PEIOCTABISIONIET0  MYHUIIMIAIBHYIO  YCIYTy, JIOJDKHOCTHOTO  JIMIIAa  OpraHa,
IIPEIOCTABIISAIONIETO0 MYHUIIUIIATEHYIO YCIYTY, JIMOO MyHUITUTIAIBHOTO CITY’KAaIEro;

4) TOBOABI, HAa OCHOBAaHWU KOTOPBHIX 3asABUTEIP HE COTJAaceH C pEIICHHEM |
nerctBueM (0Oe3aeiicTBUEM) OpraHa, MNPEJOCTABISIOIET0 MYHHUIMHAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MPEJOCTABIISIONIETO MYHHUIIUNAIBHYIO YCIYTy, JTHOO
MYHHUITUTIATFHOTO CITy’Kalero.3asBUTENIEM MOTYT OBITh IPEACTABICHBI JTOKYMEHTHI
(Tpu HATMYKH ), TOATBEPHKIAIOIINE IOBOJIBI 3aABUTENS, JIMOO UX KOTIHH.

OpraH MECTHOTO CaMOYTIPABJICHUs, OPTaHW3AIMd ¥ YIOJHOMOYCHHBIC Ha
paccMOTpEHUE KaI00bI JIUIA, KOTOPHIM MOKET OBITh HallpaBJieHa jkajio0a 3asBUTEIIS B
nocyneOHOM (BHECYIEOHOM )ITOPSIJIKE.

Kanobbpr Ha  pemeHusi, geicTBus  (0e3meWUCTBHS)  JAOMKHOCTHBIX  JIMII
paccMaTpHUBAIOTCS B TOPSIIKE M CPOKH, YCTaHOBJIEHHbIe DenepanbHblil 3aKOH OT
02.05.2006 No59-®3«O mopsiake paccMOTpeHusi oOpaiieHud TpaxaaH Poccuiickoit
denepanumny.

Cnioco6bl MHGOPMHUPOBAHUS 3asBUTENICH O TOPSIKE MOJAaYM U PACCMOTPEHUS
’kaio0bI, B TOM YHCIIe ¢ ucnob3oBanueM EINTY, PIITTY.

He mo3gHee nHA, clemyromiero 3a JHEM NPHHATHS PpEIICHUs, 3asBUTCIIO B
MUCEMEHHON (hOpME |, TIO KEITAHHWIO 3asIBUTENS, B DJICKTPOHHOW (hopMe HaIpaBIIsSeTCs
MOTHUBHUPOBAHHBIA OTBET O pe3yjIbTaTaX PaCCMOTPEHHUS JKaTOObI.

B cnydae mpusHaHMS Kajgo00bl MOJICKAIIEH yIOBICTBOPCHHUIO B OTBETE 3aSBUTEITIO
naeTcss WHPOpMANMs O JEHCTBHUSX, OCYIICCTBISIEMBIX OPTaHOM, IPEIOCTABIISIFOITAM
MYHUITUTIATBHYIO YCIYTy, BIENSAX HE3aMEIJIUTEIBPHOTO YCTPAHCHUSI BBISBICHHBIX
HapYIIEHUW MPU OKA3aHUH MYHUITUTIATBHOWY CIIYTH, a TaK)Ke MPUHOCITCS U3BUHCHUS 3
JIOCTAaBJICHHBIE HEYJ00CTBa W yKa3bIBaeTCs WH(OpMaIMs O JAIbHEUIINX JEHCTBUSX,
KOTOpPbIE HEOOXOJUMO COBEPIIUThH 3aSBUTEII0 B MEIAX MMONTYYCHUS MYHUIUTIATHHOM
YCIIyTH.

B cinydae npusHaHus KajgoObl HE TMOMJIEKAIICH YIOBIETBOPEHHIO B OTBETE
3asIBUTENIO JAIOTCSd apryMEHTUPOBAHHBIE PAa3bsCHEHUS O TMPUUYMHAX IPHHITOTO
pelieHus, a TaKke HHPOPMAIIHSI O TTOPSIKE 00KATOBAHUS TIPUHSITOTO PEIICHHUS.

B cnyudae ycraHoBieHHMs B XOJ€ WM MO pe3yjibTaTaM pPacCMOTPEHUS KaloObl
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IMIPU3HAKOB cocCTraBa AJIMHUHUCTPATHUBHOTI'O IMPpaBOHAPYHICHUA NI MMPECTYIIICHHUA
JOJIDKHOCTHOC JIN1O, HaACJICHHBIC ITOJTHOMOYMAMU 110 PaCCMOTPCHHUTIO »KaJro0
HC3aMCJINTCIbHO HAIIPABJIAOT HMCIOIMUCCA MATCpHUAJIbl B OPTaHbI ITPOKYPATYPHI.

[lepeueHbr HOPMATHBHBIX MPABOBBIX AKTOB, PETYIHPYIOMIUX TMOPSAOK J0CYIeOHOTO
(BHecyneOHOro) oOXanoBaHMsI  pelmieHuid u  gedctBuil  (Oe3nedcTBUsl)  oprasa,
MPEIOCTABIISIONIETO MYHUIIUITAIEHYIO YCIIYTY, @ TaK ke €ro JOHKHOCTHBIX JIHII.

[Topsimox nocyneOHOro (BHECYleOHOro) O00XaloBaHUS PEIICHUH W JEeUCTBUN
(Oe3meiicTBUS) oOpraHa, MPEAOCTABISAIONIETO MYHMIIMIAIBHYIO YCIOYTy, a TaKXe ero
JOJDKHOCTHBIX JIMLl, PYKOBOJMTENS YHOJHOMOYEHHOIO OpraHa Jau00 crenuainucTa
YIOJHOMOYEHHOT'O OpraHa OCYIIECTBISIETCA B COOTBETCTBUM ¢ DejepaabHBIM 3aKOHOM
No210-®3, nocranosnennem IIpaBurensctBa Poccuiickoii @enepanun or16.08.2012 No
840 «O mopsiake nmogauu U pacCCMOTPEHHUS HKaJI00 Ha pellieHus u ericTBus (0e31eicTBre)
benepalibHbIX OPraHOB MUCIIOJIHUTENLHON BIACTU U MX JOHKHOCTHBIX JIHIL, (peepaibHbIX
rOCyJapCTBEHHBIX CIY>KallluX, JOHKHOCTHBIX JIMII TOCYJapCTBEHHBIX BHEOIOIXKETHBIX
donnoB Poccuiickoit ®Denepanuu, TOCYAapCTBEHHBIX KOPIOpAIUii, HaJEICHHBIX B
COOTBETCTBUM C (enepanbHbIMM 3aKOHAMH TOJHOMOYUSMH 10 TPEIOCTaBICHUIO
rOCYJapCTBEHHBIX YCIYI B YCTAHOBJIEHHOW c(epe NESITeNbHOCTH, U UX JOJKHOCTHBIX
JWII, OpraHu3anui, mpexycMoTpensl dacteio 1.1 crateu 16 denepanbhHoro 3akona «O0
OpraHu3allid TPEJOCTABJICHUSI TOCYJAApPCTBEHHBIX W MYHHUIIUMINAIBHBIX YCIYT», U HUX
pPabOTHUKOB, a TakKe (PYHKIMOHAJIBHBIX IEHTPOB MPEIOCTABICHUS TOCY/IapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT U UX PAOOTHUKOB.

6. Oco0eHHOCTH BBINOJHEHUS A IMUHUCTPATUBHBIX Npouenyp (aeiicreuii) B M®OI]

[IpenocraBnenne MyHUIUNAIbHOM yciayru B M®IL] ocymecTBisercs npu Haauuuu
3aKJIIOYEHHOI'0 COTJIALIEHUsS O B3aWMMOJEUCTBUU MEXKIY YIOJHOMOYEHHBIM OpraHaMu
MOII.

OcHoBaHueM [Jisi Hayaja MPEJOCTABICHUS MYHUIUIMAIBHOW YCIYTH SIBISETCS
oOpamenue 3asButenss B MOILI, pacnonoxeHHBI Ha TEPPUTOPUU MYHHUIIUTIAIBHOTO
oOpa3oBaHMsl, B KOTOPOM MPOKUBAET 3asIBUTEIIb.

NudopmupoBanre 3asBUTENCH O TMOPSAKE MPEAOCTABICHUS MYHUIIMIAIbHOU
ycayru B MO®ILI, 0 Xoae BBIIIOIHEHUS 3ampoca O MPEJOCTABICHUH MYHHUIMIIAJIbHOU
YCIYTH, IO HHBIM BOIIPOCaM, CBSI3aHHBIM C IIPENOCTABICHUEM MYHULIUNIAIBHON YCIYTH,
a TaK)K€ KOHCYJIbTUPOBAHUE 3AaSBUTENIEU O MOPSIAKE MPEIOCTABICHHUS MYHHUIIMIIAIBHON
ycinyru B M®I ocymiecTBisieTcs: B COOTBETCTBUU ¢ rpadukom padboter MOII.

IIppem 3asBIEHMM O TPEAOCTABICHUNM MYHULMNAIBHOM YCIYTM M  HHBIX
JOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEIOCTABIICHUSI MyHUIIUIIAIbHON yCITyTH.

[Tpu nuuroM oOpamennn 3asButenst B MOL coTpyaHUK, OTBETCTBEHHBIN 3a MPUEM
JOKYMEHTOB:

- YCTaHABJIMBAET JINYHOCTD 3asBUTENS HA OCHOBAHUM TIOKYMEHTA, YIOCTOBEPSIOLIETO
€ro JIMYHOCTD, IPEACTABUTEIIS 3asABUTENA- HA OCHOBAHUM IOKYMEHTOB, YIOCTOBEPSIOLINX
€ro JINYHOCTh U MOJHOMOUHS (B cilydae oOpallleHus ero IpeICTaBUTeNs);

- IPOBEPACT NPEACTABICHHOC 3ad4BJICHUC U JOKYMCHTEI HAa IIPCAMCT:
1) TCKCT B 3asBJICHUHU IMOAAACTCs ITPOUTCHHUIO,
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2) B 3asBJICHUU YyKa3aHbl (aMuiusi, UMs, OTYECTBO (IOCJE/HEee- MpPHU HAJTUYHH)
(bu3MYecKoro Jinia 1100 HAaMMEHOBAHUE IOPUIUYECKOTO JIUIIA;

3) 3asBJICHHE MOAMKUCAHO YIOJIHOMOYEHHBIM JHUIIOM;

4) MPUIIOKEHBI JIOKYMEHTBHI, HE0OXOIUMbIE LTSI MpeI0CTaBICHUS
MYHUIIUTIATBHOU YCITYTH;

5) COOTBETCTBUE JAHHBIX JIOKYMEHTA, YIAOCTOBEPSIOIIET0 JUYHOCTh, JAHHBIM,
yYKa3aHHBIM B 3asIBJICHUH U HEOOXOUMBIX TOKYMEHTAX;

- 3aIIOJIHAET CBEIECHHWA O 3asiBHUTENIE M MPEICTAaBICHHBIX JOKYMEHTaX B
aBTOMaTH3upoBaHHOU UHpopManmoHHo cucteme (AUCMOII);

- BBIJJA€T PACIUCKY B IMOJYYEHUU JOKYMEHTOB Ha MPEJOCTABICHHUE YCIIYTH,
copmupoBannyio B AUCMOLI;

- ”HPOPMHUPYET 3asBUTENSI O CPOKE MPEJOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH,
crioco0ax mojxyyeHus HHQOpMaIUu 0 X0/1€ UCTIOTHEHUS! MyHUITUTIATLHOM YCITYTH;
YBEJOMJISIET 3asBUTENISI O TOM, YTO HEBOCTPEOOBaHHBIC JOKYMEHTHI XpaHsaTcs B ML B
teyeHue 301Hel,nocIe 4ero NepeIaroTcs B YIIOJTHOMOYEHHBIN OpPraH.

3asBIICHWE W JOKYMEHTBI, MPHUHSTHIE OT 3asBUTENA Ha MPEIOCTaBICHUE
MYHULIMNIAIBHON YCIYTH, MEPENarTCs B YIOJIHOMOYEHHBIM OpraH He Mo3aHee |
pabouero JHA, CJICAYIOIIETO 3a IHEM PErucTpaluu 3asBiCHUS U JOKyMEHTOB B MOI],
MOCPEJICTBOM JIMYHOrO OOpaIleHHs] MO COMPOBOAUTEIIBHOMY PEECTPY, COJAEpKAIIEMy
JaTy U OTMETKY O nepenade, 0pOpMIEHHOMY B JIBYX AK3EMIUISIpaxX. Y Ka3aHHBIA PEecTp
3aBepsieTca coTpyaHUKoM ML u nepenaercs CnenuaiucTy YIOJIHOMOYEHHOTO OpraHa
noa mnoamuch. OIMH 3K3EMIUISIp  CONPOBOJIUTEIBHOTO pEEecTpa OCTaeTrcd B
YIOJHOMOYEHHOM OpraHe M XPaHUTCS KaK JOKYMEHT CTPOrOol OTYETHOCTH OTHENIBHO OT
JUYHBIX JeJ, BTOpou- xpaHurcsi B MOILl. B 3adBieHUM NPOU3BOAUTCS OTMETKA C
YKa3aHHEM PEKBU3UTOB PEECTPA, IO KOTOPOMY MEPEIaHbI 3asIBJICHUE U TOKYMEHTBHI.

Brimaua 3asBuTEnto pesynprara IMPEIOCTAaBICHUS MYHULUIIAIBHOM YCIyTH, B
TOM YHCIIEBbIJIa4a JOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE, TIOITBEPKAAIONTNX COJCpKaHNe
AJIEKTPOHHBIX JOKYMEHTOB, HarpasieHHbIX B M®DI] mo pesynprataM mnpenocTaBlICHUS
MYHUIUIIAIBHBIX yCIYrOpraHamH, MPEIOCTABISIOIIMMA MYHULUIIAIBHBIE YCIyIH, a
TaKke BblJjaya JOKYMEHTOB, BKJIIOUasi COCTaBJIECHUE Ha OYMaKHOM HOCHUTEJIE U 3aBEPEHUE
BBITIUCOK M3 MH(GOPMAIMOHHBIX CUCTEM OPTraHOB, MPEAOCTABISIONIMX MYHHIIUTATIbHBIC
YCIIYTH.

[Ipu oOpamieHun 3asBUTENS 3a MPENOCTABICHUEM MYHULIMIIAIBLHON YCIYTH 4epe3
MO®II Brigaya pesysibTara NPEAOCTABICHUS MYHUIMIIAIBHOW YCIYTA OCYILIECTBIISIETCS
npu TnaHOM oOparmennu B MOII,

OTBETCTBEHHOCTh 3a BbLAAUy pe3yibTaTa MPEJOCTABICHUS MYHULUIIAIbHOM

ycinyru HeceT coTpyaHuk M®LI, ynonnomoueHHsi pykoBoautesnem MOLI.

Jns monydeHus pesyJsibTara IMPEefOCTaBICHHUs MyHHULMNAIbHOM yciayrn B MOIL]

3asBUTEJIb NPEIBABIISIET JOKYMEHT, YAOCTOBEPSIOIINN €70 JIMYHOCTD U PACIIUCKY.

BcenyuyaeoOpatieHusipe1cTaBUTENSI3as BUTEISIIIPEACTABIISAIOTCSIOKYMEHTHI, YJIOCTOB
EPAIOIIHUEITNYHOCTBUIIOATBEPK IAFOLIIUEITOITHOMOYHAIPEACTABUTEIA3AABUTEIIS.

Corpynuuk M®I], oTBETCTBEHHBIN 3a BbIAA4Yy JOKYMEHTOB, BBIJAET JTOKYMEHTHI
3asiBUTENI0 M peructpupyetr (axt ux Bbigaun B AUCMOL. 3asButens noAaTBEpKIaeT
(akT nosyuyeHus: JOKYMEHTOB CBOEH MOJAIUCHIO B pacnucke, kotopas ocraercs B MOII.
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HeBocTtpeboBanHbie JOKyMeHTHI xpaHatcs B M®DI] B reuenne 30 gHel, mocie yero
MepENar0TCs BYITIOJTHOMOUYECHHBIMOPTaH.
WNuble neficTBUs, HEOOXOIUMBIE ISl MPEJOCTABICHUS] MyHUIIMTIAIBHON yCIIyTH, B
TOM YHCJIE€ CBSI3aHHBIC C MPOBEPKOMN AEHCTBUTEIBLHOCTH YCUIICHHOW KBAIU(DUIIMPOBAHHOMN
AJIEKTPOHHOMN TIOITMCU3ASBUTENS, HWCIOIB30BAHHON TPH OOpaIleHuH 3a TOJYYCHHEM
MYHHIUIIAIBHON YCIYTH, @ TAKXKE CYCTAaHOBIICHUEM MEPEYHSI CPEICTB YAOCTOBEPSIOIINX
LIEHTPOB, KOTOPHIE JIOMYCKAIOTCS JJIsI UCTOJIb30BAHUS B IESAX 00eCTieYeHUsl YKa3aHHOM
MPOBEPKU U ONPEACISIOTCS HAa OCHOBAHUU YTBEPKIAEMOU YIOJTHOMOYEHHBIM OPraHOM
no coryiacoBaHuio ¢ DeaepanbHOil cimyx00ii Oe3zonacHoctu Poccuiickoit deneparun
MOJIeNH yTpo3 O6e30omacHoCTH HHGOpMAIMKA B HHPOPMAITMOHHOW CHCTEME, HCTIOIh3YEeMOM
B IEeisAX MpueMa oOpalieHuil 3a TMOJyYeHHEeM MYHUIUIAIbHON yciayru u  (Win)
IIpeIOCTaBJIEHUs Takou yciryru, B MOL] He nmpeyCMOTpEeHBI.
JlocynebHoe (BHecyaeOHOE) o0KajJoBaHHUE pPEIICHUN W JeUCTBUN (Oe37aeiCcTBHA)
M®OII, corpynnuka M®IL] ocymiecTBisieTcs: B MOpsAKE, TPEAyCMOTPEHHOM ITyHKTOM 5.1
HACTOSIIEr0 aAMUHUCTPATUBHOIO PETJIAMEHTA.
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[Tpunoxenue Ne 1

K QJIMUHUCTPATUBHOMY PETJIAMEHTY
MPEOCTABICHUSI MYHULIMTIAJILHON YCIYTH
«IIepeBop KUIOro NOMEIIECHHS B
HEKHIIOE TIOMEIICHHIE U HEXKHIIOTO

IMMOMCLICHUSI B )KMJIOC ITIOMECIICHUEC)

BJIOK-CXEMA

MNPEAOCTABJIEHUA MYHUIIUITAJIBHOM YCIYT'H «IIEPEBO/JI
AKNJIOI'OINIOMEINEHUSA B HEXNJIOE IHOMEIIEHHUE n
HEXNWJIOT'OITIOMEIIEHUABKNUJIOEITIOMEIIEHUE>

3agBUTEND

IIpuem u peructpanus 3asBjICHHS U JOKYMEHTOB Ha MPE0CTABICHNE MyHHUIIUIIATbHOM
yenyru 1 pabounii 1eHb

[IpunHsTHE pemieHus o mepeBoiec Wik 00 0TKa3e B MEPEBOJIC KUIIOTO MIOMEIICHUS B HEXKHIIOE
U HEKWJIOTO ITOMEIIEHUS B JKUJIO€E TIoMeleHue 45 nuei

Briaua (HarpaBiieHHE) JOKYMEHTOB IO Pe3yJIbTaTaM MPEJI0CTABICHHUS MyHUIIUTIATLHON
yciyru 3 pabounx JHS

3agBUTEND
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[Tpunoxenue No2

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEIOCTABICHUS] MyHULIMTIAILHON YCIYTH
«IIepeBon KUIOr0 MOMEILICHUS B
HEXHIIOE TIOMEIIECHNE U HEXKHIIOTO
IIOMEIICHHS B KHJIO€ IIOMEIIICHHE)

IIpaBoBbIe OCHOBaHMSI NPEAOCTABJICHUS MyHUIIMIAJIbHON yeayru «llepeBoj
’KMJIOTO IMOMEIICHUS B HE)KMJI0€ MOMEeIIeHUE M He:KWJIOr0 MOMeIeHUs B 5KHJI0e
noMeleHue» (Aajee—MYHUIMIIATbHAS YCJIYyra)

[IpenocTaBieHne MyHUIIMTAIBHON YCIYTHM OCYIIECTBISIETCS B

COOTBETCTBUH C:

- Kumnmasiv - Konexcom Poccuiickoit denepanmu; - QeaepaibHbIM 3aKOHOM  OT

27.07.2010 Ne 210-®3 «OO0 opraHu3anuu MPEAOCTABICHUS TOCYJIAPCTBEHHBIX U

MYHUITUTIATBHBIX YCIIYTY;

- [ToctanoBnennem IlpaButensctBa Poccuiickoit ®enepanuu oT 26 ceHTAOpS

1994r. Ne 1086 «O rocynapCTBEHHOHM XWIMIIHONW HWHCIEKIMU B Poccuiickoit

denepanuny;

-IlocranoBnenuem IIpaBurenbctBa Poccuiickoit ®enepanuu ot 10aBrycra 2005 Ne
502 «O06 ytBepxkaeHnn (GOpMbI YBEJOMIICHHS O TepeBojie (0TKa3e B MEPEBOJIE) KHUIOTO

(HEXXMIJIOTO) TOMEIIIEHUS B HEXKUIIOE (FKUJIO€) TTOMEIICHHEY;

- Pacniopsixenuem IlpaBurensctBa Poccuiickoit @enepannu ot 17 nexadps 2009r. No
1993-p «O06 yTBepKaeHUN CBOJHOTO MEPEYHS MEPBOOUYEPEAHBIX TOCYIAPCTBEHHBIX U

MYHHIIMTIATBHBIX YCIYT, IPEIOCTABISIEMBIX B OJICKTPOHHOM BHJIEY;

-IHBIMM HOpPMATHUBHBIMH aKTaMH OpPraHOB MECTHOTO CaMOYIMpAaBIICHUS, Ha

TEPPUTOPUH KOTOPHIX MPEAOCTABISIETCS MyHHUITUTIATbHAS yCIyTa.
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[Tpunoxenue No 2

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEIOCTABICHUS] MyHULIMTIAILHON YCIYTH
«IIepeBop KUIOro NOMEIIECHHS B
HEXHIIOE TIOMEIIECHNE U HEXKHIIOTO
IIOMEIICHHS B KHJIO€ IIOMEIIICHHE)

@®opma 3asiBJIEHUS O NPEJOCTABICHUN MYHUIIUNIATbHOM YCJIYTH

KOMY:

(HCIMMQHOGCZHM@ YNOJIHOMOYEHHO2O opearna

UCNOIHUMENILHOU gnacmu
cyovekma Poccuiickoti @edepayuu
unu opeana MeCmHO20

camoynpagienusi) OTKOTO:

(noanoe HaumeHosanue, HHH, OI'PH
IOpUOUYecKo20 1uya)

(KoHmakmuwiti  meneqhoH,  INEKMPOHHAS  NOUMA,
noymosvlil aopec)

(pamunus, ums, omuyecmeo (nocirednee -
npu  Haw4uu),0amHvle  OOKYMeHmd,
yoocmosgepsouezo JIUYHOCY,
KOHMAKMHbILL menegpoH, aopec
NEeKMPOHHOU NOYMbL YNOJIHOMOUEHHO20

auya)

(Oanmvie npeocmasumeis
3as6umens)

3ASIBJIEHUE
0 IepeBo/ie )KUJI0ro MOMeLeH!s] B HeKUJI10€ MOMeIeHHe M HeKUJIOr0 MOMelleHns B
JKIJ10€ TIOMelLleHne

[Iponry npenocTaBUTh MyHULUIIAIBHYIO YCIYT'y
B OTHOILLIEHUH IMOMEIICHUS, HaXOAIIErocs B COOCTBEHHOCTH

(mmst  pu3MUecKWX JIWI/MHIWBUAYANbHBIX mnpennpuHumarenein: DPUO, moxkymeHT,
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YAOCTOBEPSIOMIUNA TUYHOCTh: BUJ gokymeHTa nacnopt, MHH, CHUJIC, OI'PHUIT (as
WHJUBUAYAJIBHBIX TIPEAIPUHUMATEIICH ), I FOPUANICCKUX JIMII: TIOJITHOC HAMMEHOBaHHE
ropuandeckoro auia, OI'PH, MTHH pacnonoxenHoro no

aapecy: (ropon, yIIUIIa,
MPOCIIEKT, MPOE3]], MEPEYIIOK, IOCCE)

(Ne moma, Nekopryca, CTpOSHHS)
s
(Ne kBapTHpBIL,(TEKyIllee Ha3HAUCHHE MOMeleHusT  (001mas TLJIOIA/ b,
KUJIas TOMEIIEHUs) (KUI0€/HEeXKHUIIOe) IUIOmanab) u3 (PKUIOr0/HEKHUIIOIO)
HOMEIICHUS B(HSKHUIIOC/ KUIIOE)
(HY>KHOCTIOTYEPKHYTB )

IToanwnce

(pacuudpoBKa MOAMUCH)

Jlata « » 20 T.
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[Tpunoxenue Ne 3

K aJIMUHHCTPAaTUBHOMY PETIaMEHTY
MPEIOCTABICHUS] MyHULIMTIAILHON YCIYTH
«IIepeBop KUIOro NOMEIIECHHS B
HEXHIIOE TIOMEIIECHNE U HEXKHIIOTO
MOMEIICHHUS B JXUJIO€ OMEIICHHIE

YTBEPXIEHA

[TocTanoBnennem
[IpaBurenscrBa
Poccuiickoii
®denepaunn
0110.08.2005Ne502

DOOPMA
YBenomiieHnnsi 0 nepenojie (0TKa3e B MepeBo/ie) JKUJI0ro (HeKNJI0ro)
ITomelneHus B HesKUJ10€ (3KUJI0€) TIOMEeHue
Komy_
(bamuust, MM s1,0TYECTBO—

JUISL TPaKJIaH,

IIOJIHOCHAUMCHOBAHUCOPIraHU3allu—

JUISL FOPUTAYECKUX JIMIT)
Kyna

(MOYTOBBIM UHIEKC U aJpec

3asBUTCIIA COIJIACHO 3asiBJIICHHUIO

YBEJOMJIEHUE
O nepeBoje (0TKa3e B epeBo/1e):KUI0r0(HEKHUII0T0)
NMOMelleHUsIBHEKNI0e(3KIJ10€e)ToMellleHUe

(moJlHOE HAaWMEHOBAaHHWE OpraHa MECTHOTO CaMOYIPaBJICHUS, OCYIIECTBIISIONIETO
MepeBO/ TOMEILICHUS )
PacCMOTPEBNPEACTABICHHBIEBCOOTBETCTBUUCYACThIO2cTaThu2 3 KunumHorokoaekcaPoc
cuiickondeaepanu10KyMEHTHIONEePEBOACTIOMEIICHUSIOOIICHTIIONTAIbIO KB.M,
HaXOJISIIErOCAIno aJpecy:

(HaMMEHOBaHUE TOPOACKOTO HIIH CEJIbCKOTO MOCEIECHHUS )

(HaMMEeHOBaHUE YIUIIBI, IUTOIIAIN, TPOCIIEKTa, OyJIbBapa, Mpoe3a  T.I1.)
JIOM Joprnyc  (BiIaJeHHe, CTPDOEHHUE), KB. M3 kmiaoro  (HeXWioro) B
HeXMI0e (GKUI0e)

(HEHYKHO€3a4ePKHYTh) (HeHy:KHO€324epPKHYTh)
B [IC€JIX UCIIOJIBb30BaHUs ITIOMCUICHUA B KAYCCTBEC
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(BI/II[ HCITIOJIB30BaHUA ITOMEUICHUS B COOTBETCTBHH C 3asABJICHHEM O nepeBoz[e)

PEIINJI ( ):
(HaMMEHOBaHUE aKTa, J1aTa €ro MPUHATUSI 1 HOMED)

1. [TomenieHue Ha OCHOBAHUU MIPHUIIOKEHHBIX K 3aSBJIICHUIO JOKYMEHTOB:
a) MEPEeBECTH U3 KUJIOTO (HEKHMIIOT0) B HEXMIIOE (3KUJI0€) O€3 MpeABaAPUTENIbHBIX YCIOBUM;
(HEHY)KHOE3aYEPKHYTh)

0) MmepeBecTH U3 KUJIOTO (HEXKHUIIOr0) B HEXUI0€ (PKUJIOE) MPU YCIOBUHU MPOBEJICHUS B
YCTaHOBJICHHOM TIOPSITIKE CJICTYOTIINX BUJIOB pabort:

(nmepedeHsb paboT 1Mo MEePeyCTPOMCTBY (MEPEIIIAHMPOBKE) MTOMEIIICHHUS

WIM UHBIX HEOOXOJMMBIX pabOT MO PEMOHTY, PEKOHCTPYKIIUHM, peCcTaBpaIiuu
MIOMEIIICHUS)

2. Ortka3aThb B NIEPEBOJIC€ YKAa3aHHOTO MOMEMICHUS U3 JKUJIOTO (HEXHIIOr0) B HEKUIIOE

(>xmioe)
B CBi3H C
(ocHOBaHMeE(s1), ycTaHOBIEHHOE 4YacThio 1 crarbm 24 JKumumiHoro kojekca
Poccuiickoit @enepariun)
(TOJKHOCTB JIMIIA, TOJIMMCABIIETO YBeJOMIIeH!E) (TIOIHUCH) (pacmudpoBKa MOAMUCH)

[13 29 20 r.

M.IL



